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INOACHUTEJIbBHAS 3AIINCKA

Hactosmas pabouas mporpamma ([anee - Ilporpamma) mpeaHa3zHaueHa JUisi MOJTYYECHHS,
CUCTEMATH3allMM M aKTyaJlu3allud 3HAHUM pPYKOBOAMUTENEM KaJpOBBIX CIYKO IpeanpHusaTHii,
CIIELMAJIMCTOB 110 KaJpOBOMY JEJIONPOU3BOACTBY a TaKKe MEHEIKEPOB II0 IIEPCOHANY IIO
OpraHu3aluy KaJpoBOr0O JACIIONPOU3BOACTBA U YIPABICHHUS IIEPCOHAIOM B COOTBETCTBUU C
JICUCTBYIOIIUM  TPYAOBBIM 3aKOHOJATeNbCTBOM Poccuiickon @enepauui W COBPEMEHHOM
TEXHOJIOTHEH pabOThI ¢ KaJpOBOH TIOKyMEHTAIIUCH.

[Iporpamma paspaboTaHa B COOTBETCTBHUE C TPEOOBAHUSMU:
- ®enepanbHOro 3akoHa «O06 0OpazoBanuu B Poccuiickoit deneparum» ot 29.12.2012 No273-D3.
- Ilpukaz MunucrepctBa oOpazoBanuss W Hayku Poccuiickoir ®enepamuu ot 01.07.2013 r.
N 499 «O6 yrBepxkaenuu Ilopsiaka opraHu3alid W OCYIIECTBICHHS 00pa3oBaTENbHOM
JEATEILHOCTH TO JOMOJHHUTEIBHBIM MNPO(PECCUOHANBHBIM TporpaMMaM» (C U3MEHEHHUSIMH OT
15.11.2013 1.)
Heab peanu3zanuu NporpaMmai:
- [lomyyeHnue nmpakTUYECKUX HABBIKOB OPTraHU3AIMK KaJPOBOTO YUeTa B COBPEMEHHOM OpraHu3allii,
o OopMIICHUS KaIPOBBIX TOKYMEHTOB U KaJPOBBIX MPOIEAYD;
- u3y4yeHHe (PYHKIMOHAIBHBIX BO3MOXHOCTel mporpammbl «1C: 3apmiata W yHopaBleHHE
MIEPCOHATIOMY;
- OCBOGHHME NPaBWIBHON TexHoNoruu paboTel B mporpamme «1C: 3aprata u ympaBlieHHE
MEPCOHAIOM» € IIOJICUCTEMON KaJpOBOI0 y4eTa.

B pesynbraTe 0CBOEHHS MPOrpaMMBbl CIyIIaTedb JO/HKEH MpUOoOpECTH CeIyromue 3HaHus |
YMEHHUS.

Crnymarens 10J17KeH 3HATD:
- IPAaBUJIBHYIO TEXHOJIOTHIO paboThl ¢ KoHpurypauueit «1C: 3apruiata 1 ynpaBieHue epcoHATIOM»;
- Ha3HaueHue 00bekToB KoHpurypanuu «1C: 3apmiaTta u ynpasieHHE IEPCOHATIOM;
- IOJICUCTEMY PETJIAaMEHTHPOBAHHOTO KapoBOro y4yera KoHpurypauuu «1C: 3apmiaTta u ynpapieHue
HEPCOHATIOM», CIOCOObI MOJYYEeHHs YHU(PHUIMPOBAHHBIX (HOPM IO y4EeTy KagpoB U pa3IMYHBIX
CTaHJAPTU3HPOBAHHBIX OTYCTOB.

Crnymarens 10JI2KeH YMeTh:
- BecTH KanpoBelii ydyer B cucremMe «1C: 3apmiara m ynpaBieHHE IEPCOHAIOM», T'PaMOTHO
UCTIOJIB30BaTh BO3MOKHOCTH TIPOTPAMMBE;
- (QopMHpOBaTH pPETIIAMEHTHPOBAHHYIO KJPOBYIO OTUYETHOCTh B cucreMe «1C: 3apruiara u
yIIpaBJIEHUE NTEPCOHATIOM.

Karteropum caymareseii: nuia, UMEIONMe cpeaHee NpodeccuoHaibHOe U (MIIM) BhICIIEE
oOpa3oBaHMe, a TaKkKe JIMLA, IOJydalolMe cpeaHee mpodeccuoHanbHOe U (WIM) BBICIIEE
oOpa3oBaHmUe.

B kauecTBe 1ONOTHUTENBHBIX TPEOOBAHUM K CITYIIATENISAM MIPEIbABISIOTCA:

- BJIaJIcHUE 3HAHUSMU U 00JIaJlaHue HaBbIKaMU B oOsactu nHpopMmanuoHHbIX TexHosorui (UT) na

YPOBHE OIBITHOTO MOJIb30BATEsI IEPCOHATBHOTO KOMITBIOTEPA;

- IOHUMAaHKEe CMbICIIa OONBIINHCTBA OOMIETIPUHATHIX TEPMUHOB U3 00JIACTH KaJpOBOTO YUeTa.
®opMbl 00yUYeHHSsI: C YACTUYHBIM OTPHIBOM OT paboThl, 0€3 OTphIBA OT pabOTHI.
IIpoxomxurenbHOCTH 00ydeHusi: 40 akaeMUYECKUX YaCOB.

B 3aBepuienun oOydeHUs MPOBOJUTCS UTOrOBasi aTTeCTallvs, B BHJE CIA4YM CIIyIIATENIIMU
UTOTOBOTO TECTA.



YYEFHO - TEMATHYECKHWH IIAH

noBbimeHUus kKpajupukanun «Kaaposoe 1e101pou3BoOICTBO»

Ne | HammenoBanme yueGHBIX Moay.Ieii Bcero B Tom uyncae
n/n 4acoB Teopus IIpakTuka
1. BmakomctBo ¢ KOH(UrypaMeil 3 2 1

1C:3apmiara u ynpaBlieHUE [TEPCOHAIIOM.
2. HawambHOe 3al0JIHEHME 4 2 2
MH(POPMALIMOHHOM 0a3bl.
3. [Crpykrypa opranusanuu. llltatHoe 4 2 2
ACTICaHHE.
4. (CBesmeHus 0 COTPYHHKAX OPraHU3ALUH. 4 2 2
5. |[llepeBonibl M YBOJBHEHHUS. 4 2 2
6.  [BsaumojeiicTBHe KagpoOBOii U PacUeTHOM 4 4 0
CITY>O MpU BBOJIE€ OTACIBHBIX
TOKYMEHTOB, COJICPIKAIINX PaCYUeT.
7.  [Yyer BpemeHHU. 5 2 3
8. |BouHCKkHMii yyer. 5 5 0
9. |CamocrosiTenbHas padoTa. 5 5
10. [Utorosas 2 2
KB (DUKAIIMOHHAS
aTTecTaus
HUToro 40 23 17




COAEPXKXAHHUE TEM YYEBHO - TEMATHYECKOI'O IIVTAHA

Tema 1. 3HakoMcTBO ¢ KOHpUTrypanuei «3apnjara u ynpapJjeHue MepcoHAJIOM.
Teopernueckue 3aHsaTHs (2 Yaca)

— Bepcus konduryparnmm.

— 3amyck KOH(pUTypaluu.

— HauanbHas HacTpoliKa IPOTrpaMMBbl.

— OKHO KOH(UTYpaIHH.

— OObeKThl KOHpUTypaluu (crpaBoyHas HHpoOpMaus).

— OCHOBHBIE JICHCTBUS, BHITIOJIHIEMBIE MTOJIB30BATEIICM.
IIpakTuueckue 3augrus (1 gaca)

BoinonHss 3a1aHusl NPAKTHKYMOB, CIIYIIATEIN OCBAUBAIOT:
= CaMOCTOATENbHBIN 3amyck koHpurypamun "1C: 3apruiata u yrnpasieHue nepcoHaiom";
- BbIOOp MOJIb30BATEN I BXOAA B IPOTPaMMYy;;

= CIOCOOBI U MOPSATOK HAYATbHOM HACTPOWKH MPOTPAMMBI;
- HACTPOWKY KaJpOBOI0, BOMHCKOTO y4eTa U pacueTa 3apaboTHOM IUIaThI;
- paboTy ¢ KOMaH/IaMu;

Tema 2. HauanbHoe 3ano/iHeHne HHGOPMAIMOHHOI 6a3bl.
Teopernueckue 3aHsaTUs (2 yaca)

— Hactpoiika nporpaMmsl.

— Hacrpoiika HauMCIIEHUI U yepKaHUN.

— Knaccudukaropsr.

— Hopwma pabouero BpeMeHu (IPOU3BOICTBEHHBINM KaJICHIaph U TpaduKu paboThI).
[IpakTuyeckue 3aHATH (2 yaca)

B pamkax mpakTHKYMOB TaHHOW TeMBI CIyIIaTeIN BMECTE C MPETIOIaBaTEIIEM BBIMTOJIHSIOT 33 JaHHS,
CBSI3aHHBIE C 3aMOJIHEHHEM:

- CBEACHHI 00 OpraHU3aIlNH;

- CIIPaBOYHUKOB, C IOMOIIBIO [1000pa U3 KJIACCU(PUKATOPOB;

- TrpaduKoB pabOTHI.

Tema 3. Ctpykrypa opranusanuu. lliTatHoe pacnncanue.
Teopernyeckue 3aHsaTusl (2 Jaca)

— CnpaBounuk "[logpaznenenus".

— Cnpasounuk "/lomxHocTH".

— IlrarHoe pacniucaHue.

IIpakTnueckue 3ausTrs (2 4acoB)

B paMKkax mpakTH4ecKHMX 33JaHUI CIIYIIATENIN y4aTCs 3al0JIHSTh:
- CTPYKTypY NOJApa3/IeICHUN OpraHn3aluy;
- CIPaBOYHUK «/[omKHOCTIY;

= MTAaTHOC paCIlIMCaAHUC 0e3 COXPAaHCHUSA UCTOPHUHU U C COXPAHCHUCM UCTOPUU,
= M3MCHCHUA B HITATHOM PACIIMCaHUU.

Tema 4. CBeieHUs 0 COTPYAHUKAX OPraHU3alUM.
Teopernueckue 3ansaTus (2 yaca)

— CmocoObI co3ganust HOBOro cotpyauuka. OdopmiieHne nprueMa Ha paboTy Ha KaxJa0ro
COTPY/HHUKA.



— Ilpuem Ha paboOTy CIIUCKOM.
— OCOOEHHOCTH IOKYMEHTOB 110 ITIpUeMaM Ha paloTy.
— Pabota co cniuckoM COTpYIHUKOB.
— Hacrpoiika cniicka Juil, OTBETCTBEHHBIX 32 MOANUCH TOKYMEHTOB.
— Kaptouka ¢usnueckoro nuua u KapTodKa COTpyTHUKA.
— JlnuHbIe TaHHBIE COTPYIHUKOB.
— KazapoBsie oTueTHI.
— Pabota nonb3oBaTesns ¢ KaAPOBBIMU MTPABaAMH.
[IpakTuyeckue 3aHsaTHs (24aca)

[Ipu BBINMOJHEHUU MPAKTHKYMOB CJIYIIIATE]IM OCBAaUBAIOT:

= CMOCOOBI CO3/IaHUS HOBBIX COTPYIHUKOB,;

- odopmieHue npremMa Ha paboTy KaKI0TO COTPYAHHUKA;

- 0COOEHHOCTH IpHeMa Ha padOTy COBMECTHUTEIICH;

- TMpuUeM Ha paboTy CIUCKOM COTPYIAHHUKOB;

- HAa3HAYEHHUE CIMCKA JIUL], OTBETCTBEHHBIX 3a NOANUCH IOKYMEHTOB OPTraHU3aLNH;
- 0COOEHHOCTH U BO3MOXKHOCTHU PabOTHI C KAPTOUKOU COTPYTHUKA;

= CIIOCOOBI 3aIOTHCHUS TMYHBIX JAaHHBIX COTPYIHUKOB;

- W3MEHEHHE OCHOBHBIX JINYHBIX JAHHBIX COTPYAHUKOB;

= 3aII0JIHEHUE CBEACHUI O COTPYAHUKAX, BIUSIOLIMX HA pacyeT 3apIuiaThl;
- 3aroJHEHHE CBEJCHUII O JIbroTax, HaJ0aBKax U CTaXe COTPYIHUKOB;

- 3anoJiHeHue cBeneHui Jlnunoit kaprouku T-2;

- (dopMHpPOBaHUE KAJPOBBIX OTYCTOB.

Tema S. IlepeBoab! M YBOJIbLHEHHS.
Teopernueckue 3anarusd (2 yaca)

— JloxymenTsl "Kanpossiii nepeson” n "KaapoBelii mepeBoJ CIIMCKOM'".

— Jloxymenrt "llepemerienue B qpyroe noapasaeincHue’.

— Jokyment "U3menenue rpaguka paboThl CIIUCKOM".

— CoBMmelleHNE TOIKHOCTENW U €r0 OTMEHa.

— Ilpuka3 Ha goruIaTy A0 CpeAHero 3apaboTKa U ero OTMEHa.

— IInanoBsit pony omiatel Tpyaa. CoBOKyIHas Tapu(Has CTaBKa.

— Jloxymenrt "YBoabHeHue" ("YBosibHEHHE CLIUCKOM").

— JloxymenTt-noMmorniHuk "lIlepeBon k npyromy padotomaaremnto".
IIpakTueckue 3ausTus (2 yaca)

[Tpy BRINOTHEHNY MPAKTUKYMOB CITYIIATENN YUaTCsl OTPayKaTh B IPOrpaMMe KaJpOBBIE MPOIETyPhI 1
BBIBOJMTH Ha 1e4aTh ()OPMBI KaIPOBBIX JOKYMEHTOB:

- TEepeBOA B APYyroe CTPYKTypHOE MOApa3AeIeHue, Ha IPYTYIO TODKHOCTh, H3MEHEHNE OIIaThl TPyAa
- [Ipuka3s o nepesone T-5;

- IepeMelleHHe B Ipyroe Nojpa3AeieHue IPU MacCOBOM IEPEBOJIE COTPYIHUKOB;

- u3MeHeHHe rpaduka paboTsl ciuckoM - [Ipuka3 06 n3mMeHennu rpaduka padboTsl;

- COBMEIIEHHE IOJDKHOCTEN U ero OTMeHa - [Iprka3 o BBIOJHEHUHN TOTIOJIHUTEIBHON paboThI B CBSA3U
C COBMEIIEHHEM JIOJDKHOCTEH, J{OMOoNMHNTENbHOE COorallieHue K TpyAoBoMy Jorosopy, Ilpukasz o6
OTMEHE MOPYUYEHHSI O BBHIIIOJHEHUH JIOTIOIHUTENILHON pabOThI;

- yBosIbHEHUE - [Ipuka3 o mpekpaiieHnu (pacTop>KeHUH) TPyI0BOro JoroBopa ¢ pabotHukom T-8;

- TEepeBOJ K APYromy paboTomaTemo.



Tema 6. B3anmopeiicTBre KaIpoBoil 1 pac4eTHOM CJIy0 NPH BBOJE OTACJIbHBIX
JOKYMEHTOB, COJepKalluX pacyer.
Teopernueckue 3anarusd (4 yaca).

PaCCManI/IBaeTCﬂ B3aHMOﬂeﬁCTBHe KaJpOBHUKa U paCuUCTYMKaA Ha ITPUMEPE TOKYMCHTA «Y BOJILHECHHE.

Tema 7. YueT BpeMeHH.
Jlekuuu (2 yaca).

— IIpukassl Ha pabOTHI CBEPX HOPMBI BpEMEHU: B IIPa3AHUYHbIC (BBIXOIHBIC) JHU U
CBEPXYPOUHO.

— Pabora c¢ oTmyckamu: TMpaBO Ha OTIYCK; TIpadUK OTIYCKOB, IEPEHOC OTIIYCKa,
3aIUIAHMPOBAHHOTO B rpaduke; ToKyMeHT "OTIycka'"; OTYEThI MO E€XKErOJHBIM OTITYCKaM;
oTmmycka 0e3 CoOXpaHeHUsl 3apIuiaThl, TPYNIIOBOM MpPUKa3 HA OTIYCK.

— BoJIbHUYHBIHI JUCT.

— Ortnyck o yxoay 3a pedenkoM. Ero usmenenusi.

— OTCyTCTBUS C COXpPAaHEHHUEM CPEIHEro 3apadoTKa: KOMaHIUPOBKH, OIUIaTa AHEH M0 yXOy 3a
JEeThbMU-UHBAIUIAMHU, OTCYTCTBUE C COXPAHEHUEM OILIaTHI.

— IIpouune oTKIIOHEHUS: TIPOTYJI, HESBKA, OTTYJI, TOYACOBBIE OTCYTCTBHUSI, IIPOCTOM.

— OrTueTsl 110 OlIeHKE Paboyero BpeMeHH.

— Ilpemus.

— MHcnpaBnenus, MOMOIIHKK OJIb30BATENS.

[IpakTuueckue 3aHsaTus (3 yaca).

B paMkax mpakTHKYMOB CIIylIaTeNd y4aTcs OTpa)kaTh B IPOrpaMMe OTKJIIOHEHHS OT HOPMBI pabodero
BpeMeHH U (HOPMUPOBATH KaJIPOBbBIE TOKYMEHTHI:

- paboTra B BBIXOJHBIC M MPa3IHUKH - [Ipuka3 o MpuBJICUECHUU K padOTe B BBIXOJHBIC, Hepaboume
Mpa3AHAYHBIC JTHM,

- pabota cBepxypouHo - [Ipuka3 o cBepxypouHoii pabore;

- rpaduk otmyckos - popma T-7;

- TEPEeHOC OTITYCKa, 3aTUTAHUPOBAHHOTO B TpaduKe;

- TpPUKa3 Ha OCHOBHOM OTITyCK - T-6;

- OTHyCK 0e3 COXpaHeHHs 3apa0OTHOI MIaThI;

- OTIyCKa COTPYAHUKOB - puka3 T-6a;

- OOJIBHUYHBIN JIUCT, EPECUETHI MPOULIBIX MEPUOJIOB;

- OTIYCK MO YXOAy 3a peOeHKOM, ero u3MeHeHue U mpekpaiieHue - [Ipuka3 o Beixoze Ha paboTy 10
OKOHYAHUS OTITyCKa MO yxony 3a pedeHkom, [Ipuka3 o mpekpaiieHun OTIMyCKa B CBSI3U C YXOIOM B
OTITYCK 1O O€PEMEHHOCTH U POJIaM;

- KOMaHAMpOBKa - [Ipuka3 o HampaBIeHUH COTpyAHNKA B KoMaHIupoBKy T-9 (T- 9a);

- oIUiaTa JHEH Mo yXOiy 3a IeTbMH HHBAIHIAMH;

- JIOHOPCKHE JHH;

- OTryJ;

- mnpoctoii - [Ipuka3 o BpeMEHHOM MPUOCTAaHOBKE paboT (TIpocToe);

- MpemMusl.

Tema 8. Bounckmuii yyer.
Teopernueckue 3ausTr (5 yacos).

B nanHoOll TeMe paccMaTpuBaroTCs JOKYMEHTBI U OTYETHBIE (DOPMBI, pealin30BaHHbIE B MPOTpamMMe B
COOTBETCTBUM C TIOJIO)KEHHMEM O BOMHCKOM Yydere, yTBepkAeHHbIM IIpaButensctBom PO,



METOJAMYECKUMU PEKOMEHJAIMSAMHU 10 BEJCHUIO BOMHCKOTO y4€Ta B OPraHU3alUsiX, YTBEPKIECHHBIMU
I'ermrabom Boopyxkerubsix Cuit PO u apyrumMu HOpMaTUBHBIMU JIOKYMEHTAMHU.

Tema 9. CamocTosiTesiIbHAsA padoTa.
IIpakTHyeckue 3aHATH (5 4acoB).

HroroBas arrecrauus (2 yaca).
Cnaua sx3amena (Mtorosoe TectupoBaHue).



KAJIEHJIAPHBIN YUYEBHbBIN T'PA®UK

noBbimeHus kKpajupukanun «Kaaposoe 1e10pou3BoOICTBO»

He)le.]'lﬂ, ACHb HeaeJIU

Kypec, incuuninna

1-11 HemeIs1

2-91 Hexes

2

3

4

2

3

4

3HaKOMCTBO C KOH(UTypaluei 3apruiata u yrpaBieHHe
HIepCOHAJIOM.

HauanpHoe 3anonHenne nHGOpMalnoHHON 6a3bl.

Ctpyktypa opranuzanuu. llITaTHoe pacnucanue.

CBC,I[GHI/IH O COTpYAHHKAX OpraHU3allnu.

IlepeBoabl M yBOJIILHEHMUS. 1|3
B3aunmopeiicTBrue KaapoBOi U pacueTHOM CIIy>k0 Mpu BBOJIE 4
OTJICIbHBIX IOKYMEHTOB, COJEPKAIIUX pacyer.

Yuer BpeMeHu. 1|4
Bowunckwuii yaer. 4

CamocTosTenpHas padoTa.

Hrorosas
KBATM(UKAIIMOHHAS
aTTecTanus

Bcero yacos:




OPI'AHU3AIIMOHHO - NNEJATI'OI'MYECKHE YCJIOBUS PEAJIM3ALIMUN
IMPOI'PAMMBbI OBYYEHUSA

Opranu3alliOHHO-TIEIarOTHYECKHE YCIIOBUSL peaau3aluu pabouell y4yeOHOM Mporpammbl
ofOecreunBalOT peanu3anuio pabouel mporpamMmbl B IOJHOM 00bEME, COOTBETCTBHE KauecTBa
MOJATOTOBKH OOYYaroIIUXCS YCTAaHOBJIEHHBIM TPEOOBaHMSM, COOTBETCTBHE NMPUMEHSIEMBIX (PopM,
CPEACTB, METOJOB OOYYECHHS M BOCHHTAHUS BO3PACTHBIM, NCUXO(DU3UYECKHUM OCOOCHHOCTSIM,
CKJIOHHOCTSIM, CIOCOOHOCTSIM, HHTEpEcaM U MOTPEOHOCTSIM 00yUJaIOIIUXCSl.

Teopernueckoe oOydeHHE MPOBOTUTCS B OOOPYJAOBAHHOM Y4eOHOM KAOWHETE C HCIOIh30BAaHHEM
y4eOHO-MaTepruaIbHOM 0a3bl, COOTBETCTBYIOIICH YCTAaHOBICHHBIM TPEOOBAHUSM.

[IpogomKUTensHOCTh Y4eOHOTO Yaca TEOPETUYECKUX U MPAKTHUECKUX 3aHATUN COCTaBIIseT 1
aKaJieMHIecKkuit yac (45 MUHYT).

KBanuduxarnuonnsie TpeboBaHMs, NpeabsIBIsIEMble K IEJaroruyeckuM pabdOTHUKAM
Yyebnoro nentpa, onpeneistorcs @3 «O6 odbpazoBannu B PD» u MHBIMA HOPMAaTUBHBIMH aKTaMH
(kBaTH(PUKAIMOHHBIMY CIIPABOYHUKAMHE W/ WM MPO(eCCHOHAIBHBIMY CTaHIapPTaMH ).

KBanmudukanmnonnsie TpeOOBaHuUs, IPEABIBIsIEMbIe K JOKHOCTH «IIpernomaBaTensy:

— Briciiee npodeccuonansHoe oOpa3oBaHHe WK cpefqHee MpodeccuoHanbHoe 00pa3oBaHue
10 HAIpPaBJIEHUIO MOATOTOBKH «OOpa3oBaHHE U MEJArorukKa» Wid B 00JACTH, COOTBETCTBYIOLIEH
MPernoaaBacMoOMYy MPEAMETY, 0e3 MPeabsIBICHUS TPEOOBAHMIA K CTaXy PabOTHI,

— mubo BeIciiee mnpodeccruoHanrbHOe o0pa3oBaHUE WU cpefaHee MpodeccrnoHalbHOE
o0Opa3oBaHHe U JOMOIHUTEIbHOE MTPpodeccnoHanbHOoe 00pa30BaHue M0 HAIIPABICHUIO JAESTEIbHOCTH
B 00pa30BaTEIILHOM YUPEKIACHUN 0€3 TIPEIbsIBICHUS TPEOOBAHUH K CTaXy pabOTHI.

CaMmocTosiTe1bHAsi padoTa TPOBOJUTCS B BUJIC NMPAKTUYECKOTO BBITIOJIHEHUS 3aJaHUN B
yaeOHol 06a3e mporpammbl «1C:3aprutata u Ynpasienue [lepconariom» ¢ 1enbl0 3aKpeIUICHUsS U
NPOBEPKH COBOKYITHOCTH TIOJYYEHHBIX 3HAHUH, yMEHUIl M HaBbIKOB. CaMocTrosiTeldpHas pabora
COCTOMT M3 6 3aJaHWii, B XOJA€ BBINOJHEHUS KOTOPBIX, CIYIIATEIH MPOBOAAT YYeT KaJpOBOU
uH(pOpMaIIUU AJI1 OpTaHU3AINH 32 KaJICHJaPHbIN MECHII.

Hrorosasi arrecranms oOydaromuxcs MPOBOAUTCS B (opMe TECTUPOBAHUSA, KOTOPOE
MOMOTaeT OIICHUTh Ooliee KPYIHBIE COBOKYIMHOCTH 3HAHUN M YMEHHH, a TakKe CIYKHUT JUIs
MPOBEPKH PE3y/IbTaTOB OOYYEHUS B IIEJIOM U B IOJIHOW Mepe MO3BOJSIET OLIEHUTh COBOKYITHOCTD
NpUOOPETEHHBIX  CIYIIATENSIMA  TPOPECCHOHANBHBIX ~ KOMIeTeHIHid. Jlinst  TecTupoBaHus
npeziaraercst 14 Bompocos o Temam rporpammel. K Borrpocam npearaeTcs 3 BapuanTa OTBETOB,
IIPH OTOM TOJIKO OJIMH BAPHAHT SIBJISICTCS MPABUIIHHBIM.

Oo0pa3oBaTte/ibHbIE TEXHOJIOTHN:
[Ipn peanusanuu pa3nUYHBIX BHUAOB Yy4eOHOH pabOThI HCIONB3YIOTCA CIEIYIOIINe
o0pa3oBaTenbHble TEXHOIOTHH, atolye Hanbosee 3pGEeKTUBHBIE pe3yabTaThl OCBOEHUS Kypca:
® MPE3EHTAINH C MOCIEIYIOIUM 00CYKICHUEM;
® JIMCKYyCCHS TI0 alTbTepHATHBHBIM TOUYKAM 3PEHHUS Ha MPOOIIeMy | IIp.;
® pelieHHe MPaKTUYECKUX 33a]a4 ¢ UCTIOTIb30BaHueM nporpammel «1C:3apruiata u YnpasieHue
IIepconanomy.

OIEHOYHBIE CPEJICTBA

IIpumepHbIii nepedensb 3aganuii k CamocrosTebHOM padore.

1. B mratHOM pacnmcaHuMM OpraHm3alMH Ipou3onud uiMeneHus: ¢ 01.04.2015 B
OTIeNe MPOAAX OTKPBIBAETCS OTAEN KadyecTBa. B NaHHOM OTHENe OTKpBIBACTCS MO3ULMS
MeHeJ[Kepa, 3 cTaBKH, rpaduk - [IaTuaHeBka, omnata no okiany 25 000 py0., a Takxke npemMust
3a kBapTai 5%. HeoOxoauMo BHECTH U3MEHEHUS B IITATHOE PACIIUCAHUE.



2. Cupnopos Cemen Crenanosud npuHuMaercs Ha pabory B OO0 «Tpeiia» B oTaen
kauectBa MeHemkepoM ¢ 01.04.2015. Omnara Tpyna B COOTBETCTBUM CO IITATHBIM
pacnucaHueM. JInuHble JaHHbIE:

- JHara poxnaenus 01.01.1960;

- WHH nHe npenocrasui;

- CHWMIJIC 132-396-942 70;

- Mecto poxzaenus - r. MockBa;

- Tlacnopt rpaxxnanuna P®: cepus 77 01 nomep 555001 Boiman OYOMC 09.08.2014, xox
noxap. 771-201;

- Anpec: 127473, Mocksa 1, Camoteunblid 3-i niep, 7om NeS, kBaptupa 12, nara peructpanuu:
09.08.2014

- Ob6pazoBanue: Beiciiee, okoHUMI B 1986 1. MI'Y (cpoku o6yuenus 01.09.1981-30.05.1986),
CHEIMAILHOCT MUPOBasi 5KOHOMHKA, KBATH(PUKAITIS

= HKOHOMHUCT, turioM XX 998877 nonyuenn30.05.1986;

- CeMbs: HUKOTIa HE COCTOAT B Opake;

- OOumii 1 cTpaxoBoii CTaX HAa MOMEHT IIPUEMa COCTaBIISIET 25 JeT;
- CHSAT C BOMHCKOT'O y4eTa 10 BO3pPacTy.

3. Corpynnuk Uanos W.U. Hampapisercs B KOMaHIMPOBKY B I. KaluHWHTpan Ha
cnoptuBHyto 6azy MYC na oOyuenue c¢ 13.04.2015 mo 16.04.2015. Ha mnepuon ero
orcyrctBusi CumopoBy C.C. odhopMHUTh COBMEIIEHHE 32 OTCYTCTBYIOIIETO COTPYAHHUKA C
nomnatoit 30% ot®OT MBanosa .M. Heo6xoaumMo 0Tpa3uTh CUTYaIUIO B IPOrpaMMeE.

4. Cotpynuuk Cunopo C.C. orpabortan B cBoil BbIXogHOW neHb 25.04.2015 mo
MpHUKa3zy pykoBoauTens. B kadyecTBe kommeHcaluu - THOBbIMIEHHas oruiata. Heobxonnmo
OTpa3UTh CUTYAIHIO B IpOrpaMMe.

5. Corpynnune yposoii H.A. opopMIIeHBI JONONHUTENBHBIE BBIXOAHBIE JHH O
YXOJy 3a JICThbMU-UHBAJMIAMU 3a arpenib Ha ciexyroniue uucna: 3,10,17,24. Heobxonumo
OTpa3uTh CUTYAIHIO B IpOrpaMMe.

6. Heob6xomMMO MpoOaHAIM3MPOBATH 110 OTYETAM 32 ANPEJhb M0 BCEH OpraHu3aIuu:

- Kakue KaJpoBble IEPECTaHOBKHU ObLIN COBEPIIECHBI 32 MECHIIL;
- T0oTepH pabouero BpeMeHH;

- OTKJIOHEHHS TUIaHOBOTO U (pakTuyeckoro GOT.



IIpumepHBbIii IepeYeHb BONPOCOB K HTOTOBOMY IK3aMeHY
(MTOrOBOE TECTHPOBAHUE).
1. lpukas no ynupuuuposanuoii ¢opme NeT-5 (NeT-5a) B mnporpaMme MOKHO
pacnedyaraTb u3 GOpMBbI JOKYMEHTA
a. "KaapoBoe nepemenienue opranuzanui'
6. "lIpuem Ha paboTy B opraHu3anui"
B. "YBOJbHEHHE U3 OpraHu3anuin"

2. ®usnvecKoe JHMIO IPUHAMAETCS HA padoTy B OPraHU3aLHUIo 110
OCHOBHOMY MecCTYy pa0doThl U OTHOBPEMEHHO HA YCJIOBUSIX BHYTPEHHEro
COBMECTHTEJHCTBA. JTO JIMIO PerucTpUpyeTcs:

a. "Corpyanuku" - #aByMms 3amucsiMud (110 OCHOBHOMY MeCTy pabOThl M TIO
COBMECTUTEIILCTBY)
6. B cnpaBouHuke "®dusznueckwe A" - OJHOW 3aMKMChIO, B CIPABOYHHUKE

"CoTpyIHHKHU" - TAK)KE OJJHOM 3aIUChIO

B. B crmpaBouHuke "®usnueckue nuna" - AByMs 3amucsIMU (IO OCHOBHOMY MECTY
paboTHI U 10 COBMECTHTEIBLCTBY), B cripaBouHuKe "COTpYIHUKHU" - TaKKe IBYMSI
3aMUCSIMH

3. Kaxue cnoco0bl co31aHusl JOKYMeHTa "YBoAbHEHHe 3 OpraHu3anun”
HCIOJIb3YIOTCH?

a. JIOKYMEHT BBOJUTCS] HE3aBUCUMO
0. aBTOMaTHYECKH MpH padoTe ¢ 00padoTkoi "Tlokaz HaMeueHHBIX COOBITHI 11O
nepcoHaiy"
B. BCE OTBETHI BEPHBIE
4. oxyment "I'paduk 0OTIyCKOB OpraHuM3anuu’ B paMKax Kypca
co3zaercst
a. Ha OCHOBAaHUM YNPABJIEHYECKOIo rpaduka OTIyCKOB
0. HEe3aBUCHMO
B.  HAa OCHOBAHHM JIAHHBIX CIPAaBOYHUKOB "OCTAaTKH OTIYCKOB OpraHu3auuu’

5. doxyment "KaapoBoe mnepeMemieHne OpraHu3anuii’ npegHasHaveH s
perucTpanum:
a. W3MEHEHMs KaJpOBBIX TAHHBIX PAOOTHUKOB MPEIIPUSTH
6. mnepeBojaa pabOTHHKA OPTaHU3AIMU Ha APYTYIO TOJKHOCTD UJIH B JIPYroe
Mo/ipa3JieJieHne OpraHu3alu
B. IepeMelleHus pabOTHUKA U3 OJHOW OpraHu3alluy MPEINPUATHS B IPYTYIO

6. Toxymenr "JloroBop Ha BbINOJIHEHHE PAOOT ¢ (PU3MUECKUM JMLIOM' HCHOJIbL3YeTcst
JJISl perHCTPALUH
a. JIOTOBOPOB MOAPsA, IPEAMETOM KOTOPBIX SBISETCS BBIOJHEHHE PabOT MO0
OKa3aHUe yCiayr
6. aBTOPCKHUX JOTOBOPOB
B. BEpHBI yTBEpKJaeHUA 1, 2



7. Ecan poxkymentom "Kaaposoe mepemenieHue' HeoGX0AMMO H3MEHHTH OCHOBHOE
HAYMCJIeHHe, KOTOPbIM OIJIAYMBAETCsl 0TPadOTaHHOE BpeMsl B pe/iesiax HOPMbI

a. TO B TaOJIMYHOM YacTH HEOOXOIUMO YCTAHOBUTH JIaTy OKOHYAHUS ICHCTBHS
HA4MCIIEHUS U BBECTH HOBOE OCHOBHOE HAUUCIIEHHE

0. TO B KauecTBe JACUCTBUS cienyer ykas3arh "[IpekpatuTs" U BBECTH HOBOE OCHOBHOE
HayMCIIEHUE

B. TO HEOOXOJMMO yKa3aTh Hauyajao HOBOT'O HAYMCIIEHUs, IIPEKpaIlaTh MIpeabIayIlee He
HY’KHO

8. Kakum 06pa3omM MOKHO BLIBECTH HA NeYaTh YHHPHUUHUPOBAHHYIO opmy T-9?

a. ¢ IoMoUIbI0 JoKyMeHTa "OTnycka opranuzauuii”
6. c momoulbio 1oKkyMeHTa "KoMaHaMpOBKH opranu3anuii”
B. HENOCPEJICTBEHHO U3 NMyHKTa MeHto "Kanposslil yuer"

9. Kakue AOKYMEHTBI MOKHO c031aBaThb 00padorkoil '"HamedeHHble cOOBITHA IO
nepconaiuy'?

a. BO3BpAaT Ha pabOTy OpraHu3aluu
0. KaJpoBOE MepeMenIeHNue OpraHu3aluu
B. BEpPHBI OTBETHI 1 1 2
10. IIpu kagpoBoM mnepeMelieHMH Pa0OTHUKY H3MEHsSIETCS pa3Mep OCHOBHOIO
HauncjaeHusi. Ha 3aknanke "Haumciaenusn” noxkymenrta '"KaapoBoe mepeMenieHue
opranu3anuii' B 3TOM cJIy4ae yKa3bIBaeTcs

a. B OJHOW CTpOKE HEOOXOJUMOCTh NPEKPAaTUTh HAUUCIEHHE CO CTapbIMHU
MOKa3aTeIsIMU JJI pacdyera, BO BTOPOM - HEOOXOAMMOCTh HAyaTh HAUUCIEHHE C
HOBBIMHU TOKA3aTEJSIMU JIJIsl pacyera

0. B OIHOH CTpOKE HEOOXOAMMOCTh W3MEHEHHs HAUUCIEHUS CO CTapbIMU
MoKa3aTeasIMH JUIsl pacyera, BO BTOPOH - HEOOXOIUMOCTh HauyaThb HAYUCICHHE C
HOBBIMH ITOKa3aTeNIsIMU JUIsI pacyeTa

B. U3MEHSEM HAuMCJICHHUE U yKa3bIBAEM HOBBIE IT0KA3aTENIN AJIs pacyeTa



YYEBHO - METOJAUYECKHUE MATEPHUAJIbI,

OBECIIEYUBAIOIIUE PEAJIM3ALINIO ITPOI'PAMMBI

HaumeHnoBaHue y4eGHOro 000py/10BaHUSA Enununa Koauuec
H3MepeHust TBO
OO6opynoBanne U TEXHUYECKHE CPECTBA 00yUeHUsI
KommsioTep ¢ COOTBETCTBYIOIIUM MTPOTrPAMMHBIM 00ECTICUEHUEM KOMIUJICKT 20
MynbTUMEAUIHBINA TPOEKTOP KOMILUIEKT 1
OKpaH (MOHUTOP, JIEKTPOHHAs JOCKA) KOMILJIEKT 1
TunoBas konpurypamus "1C:3apmnara u Yupasnenue [lepconanom” T 20
YueOHO-HarIsAIHbIE I0COOUS
JoxymenTanus u3 komruiekta nocrasku "1C:3aprmiara u
KOMIUIEKT 20

VYupasnenue [lepconanom".

WNurepuer pecypc http://v8.1c.ru/
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