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HHOACHUTEJIBHAA 3AIIUCKA

Hacrosimas pabovast mporpamma ([anee - [Iporpamma) npenHasHaueHa [uisi MOJIyYCHUS,
CUCTEMATH3allMM U aKTyaJl3allud 3HAaHUM PYKOBOAMTENEH KaJpOBBIX CIy:KO MNpeAnpusiTui,
CHEIUAJINCTOB IO KaJpOBOMY JEJIONPOU3BOJCTBY, @ TAaK)K€ MEHEDKEPOB IO IMEPCOHANY IO
OpraHM3aly KaJpOBOTO JEJIONPOU3BOJACTBA W YIPABICHHUS IMEPCOHAIOM B COOTBETCTBUHM C
JEUCTBYIOIUM TPYAOBBIM 3aKoHOAaTenbcTBOM Poccuiickoil ®Pexepanum M COBPEMEHHOMU
TEXHOJIOTHEH pabOThI C KaJIpOBOM IOKYMEHTAIIUEH.

[Iporpamma pa3zpaboTana B COOTBETCTBHUE C TPEOOBAHUSIMU:

- ®enepanbHoOro 3akoHa «O6 obpazosanuu B Poccuiickoii deneparm» ot 29.12.2012 Ne273-03.
- [Ipuka3 MunucrepcrBa obpa3oBanust U Hayku Poccuiickoit @enepauun or 01.07.2013 r.
N 499 «O06 yrBepxknaenuu Ilopsiaka opraHu3alud W OCYIIECTBICHUS OOpa3oBaTEIbLHOU
JeSATETbHOCTU MO JOMOJHUTEIbHBIM IPO(PECCHOHANBHBIM MporpaMmamM» (C U3MEHEHUSIMU OT
15.11.2013 1.)

Henp peasnzanuu NporpamMmsl.

- IlonydyeHue mNpakTUYECKUX HABBIKOB OpraHU3alMd KaJpoBOTO y4yeTa B COBpPEMEHHOMU
opraHusanuu, opopMIICHHS KaJpPOBBIX JTOKYMEHTOB U KaJpOBbIX MIPOLEAYD;

- u3y4yeHue (YHKIMOHAIBHBIX BO3MOXHOCTEeH mporpammbl «1C: 3aprutata W yrpaBlieHHE
NIEPCOHAIIOMY;

- OCBOCHHME MPaBUIBHOM TexHoJoruu paboThl B mporpamme «1C: 3apmiata u ynpaBieHHE

nepcoHaaomMm» € IMOACUCTEMOM KaJapoBOro yucra.

B pesynbrare OCBOEHMsI MpOrpaMMbl CIyIIATeNlb JOJDKEH HPHUOOPECTH

CICAYHOIIUC 3HAHUS U YMCHUA.

Crnymarenp X0JIKeH 3HATH!
- TMPaBWIbHYIO TEXHOJIOTHIO pPaboTel ¢ KoHpurypamumeit «1C: 3apruiata W ymnpaBiICHHE
HIEPCOHATIOM»;
- Ha3HaueHue 00bekToB KoHpuUrypanuu «1C: 3apmiaTta v ynpaBieHHE IEPCOHATIOM;
- TOJACUCTEMY pErJIAMEHTHPOBAHHOTO KaJapoBoro ydera koH¢urypamuu «1C: 3aprutata u

yIpaBieHUE MEPCOHATIOM», CIIOCOOBI MONyUYeHUsI YHU(PHUIIMPOBAHHBIX (GOPM MO y4eTy KaapoB U



Pa3IMYHbIX CTAaHAAPTU3UPOBAHHBIX OTUETOB.

Crnymarens 10J2KeH YMeTh!

- BECTU KaapoBblli yueT B cucteme «l1C: 3apmiata U ynpaBieHHE NEPCOHAIOM», T'PaMOTHO

MCII0JIH30BaTh BO3MOKHOCTH ITPOTrPAMMBI;

- (opMuUpOBaTh PErJaMEHTUPOBAHHYIO KaJpPOBYIO OTYETHOCTh B cucteme «l1C: 3apruiara u

yIpaBiIeHUE IEPCOHATIOM).

Kareropuu ciaymareseii: 1uia, uMeronue cpeaxee npodeccnonanbHoe U (WIK) BbICIIEE
oOpa3oBaHHWe, a TaKXke IUIA, IMOJydYallue cpeaHee npodeccrnoHalbHOE W (WJIHM) BBICIIEE
obOpasoBaHue.

B kauecTBe HONOTHUTENBHBIX TPEOOBAHHH K CIYIIATENSAM MPEIBIBISIOTC:

- BJIaJICHUE 3HAHUSMU U 00JIaJlaHue HaBbIKaMU B 00sacTu HHPOpMaIMOHHBIX TexHomorui (UT)

Ha YpOBHE OMBITHOTO MOJIH30BATENSI IEPCOHATILHOTO KOMITHIOTEPA;

- IOHUMAaHHE CMbICTIa OOJIBIIMHCTBA OOIIECTIPUHATHIX TEPMUHOB U3 00JIACTU KaJPOBOTO yUeTa.
®opMblI 00yUYeHHSI: C YACTUYHBIM OTPHIBOM OT paboThL, 6€3 OTPBIBA OT PabOTHI.
IIponoxuTebHOCTH 00yueHusi: 80 akaJeMUYECKHUX YacoB.

B 3aBepiennu o0yueHust MPOBOAUTCSI UTOTOBAs ATTECTAIIMS, B BUJIE CAA4H CIYIIATEISIMU

HUTOTOBOI'O TECTA.



YUYEBHO - TEMATHYECKHWH IUIAH

Ne HanmenoBanue y4eOHbIX MOYJI€i Bcero B Tom uncie
n/m 4acoB Teopus IMpakTHkKa
1. BrakomcTBO ¢ KOH(HTYyparueii 3apmara S 2 3
W YIPaBJICHUE TIEPCOHAIIOM.
2. |HavanpHOe 3amonHeHHe 7 2 5
WH(OPMALIMOHHOM 0Oa3bl.
3. |Ctpykrypa opranmsaruu. llltaTHOE 9 3 6
acTHCcaHue.
4. |CpeneHus 0 COTPYIHHUKAX OPTaHH3AIMH. 8 3 S5
5. [[lepeBojbl U YBOJIBHEHHUS. 12 4 8
6. [BsaumoneiicTBue KaJIpOBOM M pacUyETHOMN 5 5 0
CITY>O TpU BBOJI€ OTACIIBHBIX
TOKYMEHTOB, COJIEpKaIllUX pacuer.
7. [Yuer BpeMeHH. 19 7 12
8. |BouHCcKkuii yyer. 6 6 0
9. |CamocrosrenbHas paboTa. 7 7
10. Urorosas 2 2
KBaJIM(DUKALIMOHHAS
aTTeCTalus
Hroro 80 34 46




COAEPXKXAHHUE TEM YYEBHO - TEMATHYECKOI'O IIVTAHA

Tema 1. 3HakoMcTBO ¢ KOHpUrypanuei «3apnjara u ynpapJjeHue MepcoHATOM.
Teopernueckue 3aHsaTHs (2 Yaca)

— Bepcus kondurypanmu.

— 3amyck koH(UTYpanuu.

— HauanbHas HacTpolKa MPOrpaMMBbl.

— OKHO KOH(UTYpaIHH.

— OObekThl KOH(UTrypauu (crpaBoyHasi HHPopMarus).

— OCHOBHBIE JCHCTBUS, BHITIOJTHIEMBIE MTOJIB30BATEIICM.
[TpakTryeckue 3ansatus (3 yaca)

BrimomnHsis 3a7aHusl NPAKTHKYMOB, CITYIIATEIN OCBAUBAIOT:
- CcaMOCTOATEeIbHBIN 3amycKk KoHpurypauuu "1C: 3apminaTta u ynpasieHue nepcoHanom";
- BBIOOp MOJIB30BATENA IS BX0/1a B IPOrpaMmy;;

- CIIOCOOBI U MOPSI0K HAYaTbHOW HACTPOWKH IIPOTPaMMBI;
- HACTPOWKY KaJpOBOT0, BOMHCKOTO y4eTa U pacueTa 3apaOb0oTHOM IUIaThI;
- paboTy ¢ KOMaHJaMu;

Tema 2. HavaubHoe 3anojiHeHue HH(POPMAIMOHHOMH 0a3bl.
Teopernyeckue 3aHaTus (2 vyaca)

— Hacrpolika nporpammel.

— Hacrpolika HauKMCIIEHUI U yAEepKAHUN.

— Knaccugukaropsr.

— Hopma pabouero BpemeHH (ITpOU3BOJICTBEHHBIN KaJeHAAph U rpapuKu paboThI).
[MpakTrueckue 3aHaTus (5 yaca)

B paMkax mMpakTHKYMOB JIaHHOW TEMBI CIyIIATEIW BMECTE C IPEIOJIaBaTeIeM BBITIOIHSIIOT
3a/1aHus, CBSI3aHHBIE C 3aII0JITHEHUEM

- CBeACHHI 00 OpraHU3aIlNH;

- CIIPaBOYHUKOB, C IOMOIIIO 1T0A00pa U3 KIACCU(PUKATOPOB;

- rpaduxoB pabOTHI.

Tema 3. Ctpykrypa opranusanuu. llItatHoe paciucanue.
Teopernyeckue 3ansaTus (3 yaca)

— Copasounuk "[lonpaznenenus’.
— CnpaBounuk "JlomxHocTr".
— IlITaTtHOE pacniucaHue.
IIpaxkTrueckue 3aHaTHs (6 4acoB)
B paMkax mpakTHYecKMX 3aJaHUI CIIYIIATENIN y9aTcs 3aMOJIHSTh:
- CTPYKTYpY NOJApa3aeiieHU OpraHnu3aIiu;
- COpaBOYHUK «JIOMIKHOCTHY;




- IITaTHOE pacnucaHue 0e3 COXpaHSHHS UCTOPUHU M C COXPAaHCHHEM HCTOPHH,
- W3MEHCHHMS B IITATHOM PACITHCAHUH.

Tema 4. CBeieHUs1 0 COTPYAHUKAX OPraHU3AIUM.
Teopernueckue 3ansaTus (3 yaca)

— Cnoco0bl co3ianust HOBOro cotpyaauka. OdopMieHue npuemMa Ha paboTy Ha KaXI0TO
COTpY/IHHKA.

— Ilpuem Ha paboTy CIIUCKOM.

— OCOOEHHOCTH IOKYMEHTOB 110 ITIpUeEMaM Ha paloTy.

— Pabora co criuckoM COTpyIHHUKOB.

— Hacrpoiika cricka i, OTBETCTBEHHBIX 3a IMOANUCH TOKYMEHTOB.

— Kaptouka ¢uznueckoro nuia 1 KapToyka COTpyTHUKA.

— JIuuHbIe TaHHBIC COTPYIHUKOB.

— Kanpossie oT4eTsl.

— Pabora mosp30BaTens ¢ KapOBbIMHU PaBAMH.
[pakTryeckue 3aHATHS (5 4acOB)

[Tpu BBITIOJTHEHUY MPAKTUKYMOB CITYIIATEIIH OCBAUBAIOT:

- cnocoObI CO3/1aHUS HOBBIX COTPYIHHKOB;

- odopMIIeHHE ITpUeMa Ha pabOTy KaXI0ro COTPYTHUKA;

- 0COOEHHOCTH IpHeMa Ha padOTy COBMECTHUTEIICH;

- IpueM Ha paboTy CIUCKOM COTPYAHHUKOB;

- Ha3HaueHUE CIHCKa JIUI, OTBETCTBEHHBIX 32 MOJIICH JOKYMEHTOB OPraHU3aIlHH;
- 0COOEHHOCTH U BO3MOKHOCTHU PabOTHI C KAPTOUKOU COTPYTHUKA;

- CIocoO0BI 3aMOTHEHUS TMYHBIX JAaHHBIX COTPYIHUKOB;

- M3MEHEHHE OCHOBHBIX JIMYHBIX JAHHBIX COTPYIHUKOB;

- 3aroJHEeHHE CBEJEHUI O COTPYAHHUKAX, BIUSIONINX HA pacyeT 3apIiiaThl;
- 3aroJHEHHE CBEJCHUI O JIbroTax, Haaq0aBKaxX U CTaXKe COTPYIHUKOB;

- 3anojHeHue cBeneHui JInunoi kaprouku T-2;

- (opmupoBaHUE KaJAPOBBIX OTYETOB.

Tema S. IlepeBoab! M yBOJILHEHHS.
Teopernueckue 3ausTus (4 yaca)

— JloxymenTsl "Kanposslii nepeBon” u "KaapoBelil mepeBoJ CIMCKOM'".

— JHokymenrt "[lepemenienue B Apyroe nojapasjaeneHue".

— Jloxymenrt "M3menenue rpaduka paboTsl ciuckom".

— CoBMeleHne TOJKHOCTEN U €r0 OTMEHA.

— Ilpuka3 Ha nomnaTy A0 cpenHero 3apaboTKa U ero OTMEHa.

— Ilnanossiit pona omiatel Tpyaa. CoBokymnHas TapudHas cTaBKa.

— Jloxymenrt "YBonbHeHue" ("YBobHEHHE CIIUCKOM").

— JloxymenTt-noMorHuk "IlepeBon k npyromy padotomaremnto".
[MpakTrueckue 3aHsTUs (8 YacoB)

[Ipy BHIMONHEHNH NPAKTHKYMOB CIyIIATEeNd y4yaTcsl OTpakaTh B IPOTrpamMme KaJlpOBBIE
IpoIeTyphl ¥ BHIBOJIUTH Ha MeyaTh (HOPMBI KaJPOBBIX TOKYMEHTOB:

- TMEepeBOJ B APYroe CTPYKTYPHOE MOApa3IeeHne, Ha IPYTyI0 JOKHOCTh, U3MEHEHHUE OTUIATHI
Tpyna - Ilpukas o nepesoae T-5;

- TepeMelleHHe B APYroe moapasieieHue puH MacCOBOM MIEPEBO/IE COTPYAHUKOB;



- u3MeHeHHe rpaduka paboTsl ciiuckoM - [Ipukas 06 uamMeHeHnu rpaduka padboTsl;

- COBMEIICHHE JODKHOCTEH 1 ero oTMeHa - [Iprkas o BBITOJTHEHUH JOMOTHUTEIBHOM paboThl B
CBSI3U C COBMEUICHHEM JOJDKHOCTEH, /lomomHUTENbHOE COrjalmeHne K TPYIOBOMY JIOTOBODY,
[Tpuka3 06 oTMeHe MOpyUYEHHsI O BHIOJHEHUU JONOJIHUTEIBHON padoThI;

- yBoJbHEHHE - [Ipukas o mpekpameHun (pacTOp>KEHUH ) TPYA0BOTO 10roBopa ¢ padoTHukom T-
8,

- TepeBOJ K APYromy paboTonaTesmo.

Tema 6. B3anmopeiicTBre KapoBoil 1 pac4eTHOM CJIy0 IPH BBOJe OT/AEJIbHBIX
JOKYMEHTOB, COJepKalluX pacyer.
Teoperunueckue 3anatud (5 4acoB).

PaccmarpuBaeTcss B3aMMOACHCTBHME KaJApOBHKAa W pacyeTyMKa Ha IpPHUMEpe JTOKyMEHTa
«Y BOJILHEHHEY.

Tema 7. YueT BpeMeHH.
Jlekuuu (yaca).

— IIpukassl Ha pabOTHI CBEPX HOPMBI BpEMEHU: B IIPa3AHUYHbBIC (BBIXOIHBIC) JHU U
CBEPXYpPOUHO.

— Pabora ¢ ormyckamu: TpaBO Ha OTIYCK; rpaduK OTIYCKOB; IEPEHOC OTIYCKa,
3aITaHUPOBAaHHOTO B rpaduke; qokyMeHT "OTiycka'"; OTUYETHI M0 €KEroAHbIM OTITYCKaM;
OTITycKa 0€3 coXpaHEeHUs 3apIliaThl, TPYNIIOBOM MPUKa3 HA OTITYCK.

— BOoJBbHUYHBIN JTUCT.

— Ortnyck 1o yxoay 3a pedenkoM. Ero nsmenenusi.

— OTCyTCTBHS € COXpaHEHUEM CPEIHEro 3apadoTKa: KOMaHIUPOBKH, OIjIaTa JHEH MO YXOIy
3a JETbMHU-UHBAIMIAMH, OTCYTCTBHE C COXPAaHEHUEM OILIATHI.

— IIpoune OTKIOHEHUS: IPOTYJI, HESIBKA, OTTYJI, I0YaCOBbIE OTCYTCTBHSI, IPOCTOM.

— Orty4eTsl 10 OIleHKe paboyero BpEMeHH.

— Ilpemus.

— Hcnpasnenus, NOMOIIHUK [TOJIB30BATES.

[IpakTuyeckue 3ansatus (4,5 yac).

B paMmkax mpakTHKyMOB ciyliaTelu yd4arcs OTpa)kaTb B MPOrpaMMe OTKJIOHEHHS] OT HOPMBbI
pabouero BpeMeHHU 1 POPMHUPOBATH KAAPOBBIE JOKYMEHTHI:

- paborta B BBIXOJHBIE U MTpa3aHUKY - [Iprka3 o npuBiedeHnn K paboTe B BBIXOHbIE, Hepabouue
pa3AHUYHbIE JHU;

- pabota cBepxypouHo - [Ipuka3 o cBepxypouHoi pabore;

- rpaduk otmyckos - ¢popma T-7;

- TEepeHOC OTIYCKa, 3aIUIAHUPOBAHHOTO B rpaduke;

- TpHKa3 Ha OCHOBHOII oTmyck - T-6;

- OTIIyck 0e3 coxpaHeHMs 3apabOTHOM IIAThI;

- OTIyCKa COTPYAHUKOB - IpukKa3 T-6a;

- OOJBHUYHBIN JTUCT, IEPECUETHI MPOLUIBIX EPUOJIOB;

- OTILYCK II0 YXO[y 3a peOCHKOM, ero U3MEHEeHHE 1 peKpaleHue - [Ipuka3 o Beixoje Ha paboTy
0 OKOHYaHUs OTIIyCKa MO yxonay 3a pedenkom, [Ipuka3 o mpekpalieHuu OTIycKa B CBSI3U C
YXO0/IOM B OTITYCK IO O€pEMEHHOCTH U POJaM;

- KOMaHAMpOBKa - [Ipuka3 o HampaBJIeHUH COTPYAHUKA B KoMaHIupoBKy T-9 (T- 9a);

- oIulaTa JHeW Mo yXoAdy 3a AeTbMH WHBAJTUAAMU;



- JIOHOPCKHE JTHH;
- 0TIy,

- mpoctoii - [Iprka3 o BpeMeHHOI MPHOCTAaHOBKE paboT (MpocToe);
- pemus.

Tema 8. Bounckmuii yuer.
Teopernueckue 3austus (6 4acos).

B nanHO# TemMe paccMaTpHBaIOTCS TIOKYMEHTHI M OTYETHBIE (JOPMBI, pealn30BaHHbIE B IPOTpaMMe
B COOTBETCTBHM C IIOJIOKCHHEM O BOMHCKOM Yy4eTe, yTrBep:KIeHHbIM [IpaBurenscrBom PO,
METOAMYECKUMHU PEKOMEHAALUSAMU 110 BEICHHUI0 BOMHCKOIO Yy4yeTa B OpraHU3alusX,
yTBepkaeHHbIMU [ 'eHInTabom Boopyxennbsix Cuin PO u ipyrumMu HOpMaTUBHBIMU JOKYMEHTaMH.

Tema 9. CamocTosiTesiIbHAsA padoTa.
IIpaktnueckue 3anstus (7 4acos).

Hrorosas arrecranus (2 yaca).
Cnaua sx3amena (Mtorosoe TectupoBaHue).



KAJIEHJIAPHBIN YYEBHbBIU T'PA®UK

Hepens, 1eHb Hexean 1-s1 Hegeas 2-91 HexeJId

112134511234
Kypc, iucuunianna

3HAaKOMCTBO C KOH(UTypaluei 3apruiata u yrpaBlieHHE S5
NIEPCOHAJIOM.

HavanpHoe 3anonHenne nHGOpMalnOHHON 6a3bl. 3|4

CprKTypa OpraHu3anuu. IIraTtHOE paciiuCaHuce. 415

CBe,[[eHI/ISI 0 COTPpYAHUKAX OpraHu3aluu. 3|5

[lepeBonbl ¥ yBONBHEHUSI. 3181

B3anmoneiicTBre KapoBOi U pacueTHOM CITyKO IpH BBOJIE S
OTJICJIbHBIX JOKYMEHTOB, COJIEPKAIIUX PACUeT.

VYyer BpemMeHHU. 21881

BownHckuii yuer. 6

CamocrosiTenpHas padora. 1

Hrorosas
KBaJIM(DUKAIIIOHHAS
aTTecranus

Bcero yacos:




OPI'AHU3AIINOHHO - IIEJATI'OI'MYECKHUE YCJIOBUS PEAJIM3ALIUN
MNPOI'PAMMBI OBYYEHUSA

Opranu3alnOHHO-TIEIarOTHYECKHE YCIOBUS peanu3auy pabodeil yueOHOU mporpaMMel
o0ecreunBarOT peanu3aluio padouyeil mporpaMmsbl B MOJHOM 00beMe, COOTBETCTBUE KauecTBa
MOJTrOTOBKH 00YYaIOIIMXCS yCTAaHOBJICHHBIM TPEOOBaHUAM, COOTBETCTBUE IPUMEHIEMBIX (hOpM,
CpEACTB, METOJOB OOYYCHHS M BOCIUTAHUS BO3PACTHBIM, NMCHUXO(PHU3NIECKUM OCOOEHHOCTSIM,
CKJIOHHOCTSIM, CIIOCOOHOCTSIM, HHTEPECaM U MOTPEOHOCTAM 00y4arOIIUXCSI.

Teopernueckoe 00ydeHHE MPOBOIUTCS B 000PYI0BaHHOM Y4eOHOM KaOWHETE C UCTIOIB30BAHUEM
y4eOHO-MaTepUabHOM 0a3bl, COOTBETCTBYIOIICH YCTAaHOBICHHBIM TPEOOBAHUSM.

[IpogomxuTensHOCTh Y4eOHOTO dYaca TEOPETHMUYECKUX U MPAKTUYECKHX 3aHITHN
cocraBisieT 1 akagemuueckuii yac (45 MUHYT).

KBanuduxaryionnsie TpeOOBaHUA, MPEABIBIAEMblE K MEIaroru4eckuM paOOTHHKAM
YueOHoro menrtpa, omnpenenstorcs @3 «O6 obpazoBanuu B PD» u MHBIMH HOPMATUBHBIMU
akTamu (KBaTH(PHUKAIMOHHBIMH CIIPAaBOYHUKAMH M/ WIH TPOPECCHOHATHHBIMH CTAHIAPTAMH).

KBanmudukanmonusie TpeOOBaHuUs, IPEABIBIsIEMbIe K JoDKHOCTH «IIpenomaBarensy:

e Briciee mpodeccuoHanbHOe 00pa3oBaHME MM cpelHee IpodecCHOHAIbHOE
00pa3oBaHue MO HAIMPaBIEHUIO MOATOTOBKH «O0pa3zoBaHue U MeJaroruka

e Briciee mpodeccuoHanbHOe 00pazoBaHME MM cpelHee  NpodecCHOHAIbHOE
o0Opa3oBaHUe - MPOTrpaMMBbl MOATOTOBKU CHELUAINCTOB CPETHEro 3BE€HA MJIM BBICIIEE
oOpa3oBaHue — OakanaBpuaT, HaIpaBICHHOCTb (IIPOQMIb) KOTOPOrO, COOTBETCTBYET
NPEIoIaBaeMOMY IIPEAMETY, KypCy, MOTYJIIO;

e JlononHuTenbHOE  IpodeccuoHanibHOE  oOpa3oBaHMe  Ha  0a3e  CpeiHero
npodeccuoHaIbHOro 00pa3zoBaHus (MPOrpaMM IMOATOTOBKU CIIELHUATUCTOB CPEIHEro
3B€Ha) WJIM BbIciero oOpa3zoBaHus (OakanaBpuara), - IpodeccruoHaNbHAs
MEepPEnoAroTOBKa, HaIlpaBJIEHHOCTh (mpoduip) KOTOpOToO, COOTBETCTBYET
IPEroIaBaeMOMYy TIPEIMETY, KypCy, MOTYJIIO;

e [lpu oTCYTCTBMHM NEAArOTHYECKOT0 0OPa30BaHUs - JOMOIHUTEIBHOE MPO(ecCHOHANTbHOE
obpazoBanue B o00sacTd MNPOPECCHOHATHPHOTO OO0pa30BaHUs, JJIOMOJHHUTEIbHAS
npodeccroHaIbHast TPorpaMMa MOXKET OBITh OCBOEHA TIOCIIE TPYI0YCTPOUCTBA.
CamocTosiTeIbHAs1 padoTa MPOBOANUTCS B BUJIE MPAKTHUECKOTO BBITOIHEHUS 3aJaHUH

B yueOHoi1 6aze mporpammel «1C:3aprata u Yrpasienue [lepcoHanom» ¢ b0 3aKpETUICHHS
Y IPOBEPKU COBOKYITHOCTH MOJTY4YEHHBIX 3HAHUH, yMEHU 1 HaBbIKOB. CaMocTosTeNnbHast paboTa
cOCTOUT U3 6 3a7aHui, B XOJ€ BBIOJHEHUSI KOTOPBIX, CIYILATENX MPOBOJAT y4YeT KaJpOBOi
uH($OpMAIIUKU AJI OpPTaHU3AIMH 32 KaJIeHJapHBIN MECHIII.

HroroBasi arrecTanusi 00y4aomuxcs MpoBOAUTCS B (hOpME TECTUPOBAHUS, KOTOPOE
MIOMOTaeT OLEHUTH OoJiee KPYIHbIE COBOKYITHOCTH 3HAHUM U YMEHHI, a TakKe CIIYXKHT IS
MPOBEPKU pE3yIbTaTOB OOy4YeHUS B LEJIOM U B TOJHOW Mepe IO3BOJISIET OLEHUTh
COBOKYITHOCTh MPHOOPETEHHBIX CIYIIATENSIMH MPOo(ecCHOHANbHBIX KoMOeTeHuun. Jlis
TeCTUpOBaHUA npeaiaraercs 14 BonpocoB nmo temaMm nporpammbl. K Bonpocam npesaraercst
3 BapuaHTa OTBETOB, IPH STOM TOJILKO OJIMH BAPHAHT SBIISIETCS MPABUIHHBIM.



Oo0pa3oBaTe/ibHbIE TEXHOJIOTUM:

[Ipu peanuzanuu pa3inuyHBIX BUAOB y4eOHOH pabOThI MCHOJB3YIOTCS CIIEIYIOIINE
o0Opa3oBaTeNbHbIe TEXHOJIOTUH, Jarolue Hambosnee >PQPeKTUBHbIE PE3yIbTaThl OCBOCHHUS
Kypca:

® TPE3CHTALMU C MOCIEeIYIOIINM 00CYXKICHUEM;

® JIMCKYCCHS IO aTbTEPHATUBHBIM TOYKAM 3pEHUS Ha mpobIemMy u Jp.;

® pelieHue MPaKTUYECKUX 3a]au ¢ UCIOIb30BaHueM nporpammsl «1C:3apmiata u
VYupasnenue [lepconanomy.

OIEHOYHBIE CPEICTBA

IIpumepHbIii epeyeHsb 3aganuii kK CamocTosiTeILHON padoTe.

1. B wrartHOM pacnucaHuy OpraHU3alUK IPOU30oNnLH u3MeHernus: ¢ 01.04.2015 B
OTJIeNIe POJIaXK OTKPBIBACTCS OTJEIN KauecTBa. B TaHHOM OT/ene OTKPhIBAETCS O3UIIHS
MeHeKepa, 3 craBku, rpaduk - [IaruaHeBka, omara mo okmnany 25 000 py6., a Takxke
npemust 3a kBapTai 5%. HeoOxo1umMo BHECTH U3MEHEHUS B IITATHOE PACIUCAHUE.

2. Cupopos Cemen Crenanosuy npuauMaetcs Ha paboty 8 OO0 «Tpeiiny» B oTaen
kauectBa MeHemkepoM ¢ 01.04.2015. Omuara Tpyga B COOTBETCTBHUM CO IUTaTHBIM
pacnucanueM. JInuHble JaHHbIE:

- Hara poxaenus 01.01.1960;

- HWHH ne npenocrasui;

- CHWMIJIC 132-396-942 70;

- Mecto poxnenus - r. MockBa;

- [Macnopt rpaxxnanuna P®: cepust 77 01 Homep 555001 Berman OYDOMC 09.08.2014,
Koz moxp. 771-201,

- Anpec: 127473, Mocksa r, CamoTteunslit 3-i iep, 1om Ne5, kBaptupa 12, nara
peructpauuu: 09.08.2014

- Ob6pazoBanue: Beicuiee, okoHYMI B 1986 . MI'Y (cpoxu oOyuenus 01.09.1981-
30.05.1986), cnermanbHOCTF MUpOBasi 5)KOHOMUKA, KBaTH(pUKAIUS

- 3KOHOMHUCT, gurioM XX 998877 nonyuenn30.05.1986;

- Cewmpbsi: HUKOT/Ia HE COCTOSUT B Opake;

- OOuwmii 1 cTpaxoBO CTaX HA MOMEHT IIPUEMa COCTaBIISET 25 JeT;
- CHAT ¢ BOMHCKOIO y4€eTa Mo BO3pacTy.

3. Corpynuuk Usanos W.W. HanpaBnisieTcs B KOMAHAUPOBKY B T. Kanuuuurpan Ha
crnoptuBHyto 6a3y MUYC na oOyuenue ¢ 13.04.2015 mo 16.04.2015. Ha nepuon ero
orcyrctBusi CunopoBy C.C. opopMHUTh COBMEIIEHHE 32 OTCYTCTBYIOIIETO COTPYAHUKA C
norutaroit 30% or®OT MBanosa .M. HeoO0x0auMO OTpa3uTh CUTYalLMIO B IPOTpaMMe.

4. Corpynauk Cugopos C.C. orpabGoTan B cBOif BEIXOAHON aeHb 25.04.2015 o
IpUKa3y pyKoBoauTeNs. B kauecTBe KOMIEHCAIlMH - OBbIIIEHHAs orjiara. HeoOxoaumo
OTpa3UTh CUTYALUIO B IPOrpaMMe.

5. Corpynuuue Jyposoii H.A. 0opopMiIeHBI JONOTHUTENBHBIE BEIXOJHBIE JHH 110
yXoly 3a JeTbMU-MHBAIMJAMHU 3a ampenb Ha cieayroume uyucna: 3,10,17,24.
Heo6x0a1Mo 0Tpa3uTh CUTYAIMIO B IPOrpPaMMe.

6. HeobxomuMo MPOaHAIM3MPOBATH I10 OTYETAM 3a AlPEIh [0 BCE OpraHu3alky:

- KaKu€ KaJpPOBbIC IIEPECCTAHOBKU ObLIH COBCPUICHBI 3a MCCAII;



- 1oTepH pabouero BpeMeHH;

- OTKJIOHEHHMS Tu1aHoBOTO U (pakTuyeckoro ®OT.

IIpuMepHBIi epeYeHb BONPOCOB K UTOTOBOMY IK3aMeHY
(uTOroBOE TECTHPOBAHUE).

1. TIpukas no ynupuumuposanunoii dopme NeT-5 (NeT-52) B mporpamme MOKHO

pacneyaTaTb U3 (POPMbI JOKYMEHTAa

a. "KagpoBoe nepemernienue opranu3anuii”
0. '"IIpuem Ha paboTy B OpraHU3AIHIO"
B. "VYBoJbHEHUE U3 opraHuzanui”
2. ®ulnyecKoe JUIO NIPHHAMAETCH HA paGoTy B OPraHM3aNMIO M0
OCHOBHOMY MeCTy Pa0oThl U O/JHOBPEMEHHO HA YCJI0BHAX BHYTPEHHEr 0
COBMECTHTEJbCTBA. JTO JIUI0 PerUCTPUpPYyeTCs:
a. "CorpyaHuku" - IByMS 3alIHCSAMU (10 OCHOBHOMY MECTY PaOOTBI U TI0 COBMECTHUTEIIBCTBY)
0. B crnpaBouHuke "®usnyeckue auua" - OJHOM 3amuchio, B crpaBouHuKe "COTpyAHUKH" -
TaKXe O/IHOM 3aMuchIo
B. B cmpaBouHuke "®duznyeckue auna’ - 1ByMs 3aUCcSIMHU (II0 OCHOBHOMY MeCTY paOOoThI U 110
COBMECTUTENBCTBY), B cripaBouHUKe "COTPYyIHUKH" - TaKKe ABYMsI 3aITUCSIMU
3. Kakmue cnoco0bl co31aHusi JOKyMenTa "YBoJabHeHHe U3 0PraHu3anun’
HcnoJb3yrres?
a. JIOKyMEHT BBOJMTCS HE3aBUCUMO
6. aBTOMaTHuYecKH Mpu padbote ¢ 00padboTkoii "Iloka3 HaMeueHHBIX COOBITHI IO epcoHay"
B. BCE OTBETHI BEpHbIE
4. NNoxyment "T'paduk 0TIyCKOB OPraHu3anMu’ B paMKax Kypca
co3jgaercsi
a. Ha OCHOBAaHUM YNPABJIEHYECKOTo rpaduka OTIIyCKOB
0. He3aBUCUMO
B. Ha OCHOBAHWM JAaHHBIX CIPABOYHHUKOB "OCTATKU OTIYCKOB OpraHU3alnuy"
5. Jloxyment "Kanposoe nepevelienue Opranu3anmii' npeaHasHadeH A5 perucTpalum:
a. M3MEHEHMS KaJPOBBIX JaHHBIX PAOOTHUKOB MPEANIPHUATHS
6. mepeBoja pabOTHUKA OpraHU3alMK Ha JPYTYI0 TOJKHOCTh WIH B APYroe Mojpas/iesieHue
OpraHu3aLu
B. IIepeMelleHus pabOTHUKA U3 OJHOW OpraHU3aluK MPEIIPUATHS B JPYTYIO
6. loxymenT "JloroBop Ha BbINOJIHEHHE PaGoT ¢ PU3MYECKHM JUIOM" HCIOJIb3YeTCs s

perucTpauumn

a. JOO0roBOpPOB mnoapsAaaa, npeIMETOM KOTOPLIX SABJISACTCA BBIIIOJIHCHUC pa60T 1100 OKa3aHHe



ycayr
0. aBTOPCKHUX JIOTOBOPOB

B. BEpHbI yTBepKJIeHus 1, 2

Eciim npoxymentom "KanpoBoe mnepememeHue'" Heo0X0AUMO HM3MEHHTb OCHOBHOE
HAYHCJIEHHEe, KOTOPbIM OIJIAYHBAETCSl 0TPA0OTAHHOE BpeMs B Ipe/iesiax HOPMbI

a. TO B TaOJIMYHON YaCTH HEOOXOAMMO YCTAaHOBUTH ATy OKOHYAHUS ACUCTBUS HAYMCICHUS U
BBECTH HOBOE OCHOBHOE HAYHCIICHUE

0. TO B KadecTBe ACUCTBHS cienyeT yka3arh "[IpekpaTuTs" 1 BBECTH HOBOE OCHOBHOE
HayMCIIeHUE

B. TO HEOOXOAMMO yKa3aTh Hayajl0o HOBOI'O HAYMCIICHMs, IPEKpaIlaTh MpeIblIyliee He
HYKHO

Kakum 00pa3oM M0o:kHO BbIBECTH HA Ne4aTh YHUGUIUPoBaHHYI0 dopmy T-97?

a. C IOMOIIbI0 ToKyMeHTa "OTnycka opraHu3amnuii”

6. c nomomrsio foKyMeHTa "KomaHaupoBKy opranu3anuii”

B. HEMNOCPEICTBEHHO U3 MyHKTa MeHo "Kanposblii yuet"

Kakune n0KymMeHTBI MOKHO co31aBaThb 00padoTkoii '"HameueHHble coObITHS 110
nepconaiuy'?
a. BO3Bpar Ha pabOTy OpraHu3aluu
0. KaJIpoBOe MepeMelieHne OpraHu3auu
B. BEpHBI OTBETHI 1 1 2
10. [Ipu kagpoBOM nepeMenieHUN PAGOTHUKY H3MeEHsIeTCs pa3Mep OCHOBHOI0 HAYMCJIEHHUSI.
Ha 3aknanke «Haunciaenus» noxkymenra «Kaaposoe nepeMenieHne opraHnu3anuiiny B 3T0M
ciyyae yKa3bIBaeTcs
a. B OJTHOM CTPOKE HEOOXOIUMOCTh TPEKPATUTh HAUUCIIEHNE CO CTAPBIMU TTOKA3ATEIISIMH JIJIs
pacudera, BO BTOPOH - HEOOXOIMMOCTh HA4aTh HAYMCICHHE C HOBBIMH IMOKA3aTEISIMH IS
pacuera
0. B OJTHOM CTPOKE HEOOXOAMMOCTh NU3MEHECHHS HAYUCIICHUS CO CTAPBIMH TTOKA3aTEISIMH JIJIST
pacdeTa, BO BTOpOH - HEOOXOIUMOCTh HA4aTh HAYMCIICHHE C HOBBIMH IMOKA3aTEsIMU IS
pacuera

B. UIBMCHSEM HAYUCJICHHUC U YKA3bIBACM HOBBLIC ITOKA3aTCIIN AJId pacycTa.



YYEBHO - METOAUYECKHUE MATEPHUAJIbI, OBECIIEYUBAIOIIUE

PEAJIMBALIUIO ITPOI'PAMMBbI

HaumeHoBaHue yue0HOro 060py10BaHusi Eaunnna Koanuec
H3MepeHust TBO
OOopynoBaHue M TeXHUYECKHE CPeICTBA 00yUeHH S
KomMmrmbroTep ¢ cOOTBETCTBYIOIIMM MIPOTPAMMHBIM O0€eCTIeYeHUEM KOMILJIEKT 20
MynpTUMEAUNHBIN TPOEKTOP KOMILIEKT 1
DkpaH (MOHUTOP, PIECKTPOHHAS T0CKA) KOMILJIEKT 1
Tunosas kon¢urypamnus "1C:3aprnara n Yupasneaue [lepconanom” T 20
Y4eOHO-HATIAAHBIE IOCOOUS
HoxymenTanus u3 komiuiekta nocrasku "1C:3apmiara u
" KOMIIJIEKT 20
Vnpasnenue Ilepconaiom".
Wurepuert pecypc http://v8.1c.ru/ 1
T



http://v8.1c.ru/

10.

11.

12.

13.

14.

15.

16.

17.
18.
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Axagemus, 2016. - 807 c.
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u HopMaTuBHas 6a3a / O.W. 3axapkuna, /I.E. 'ycataukosa. - M.: Omera-JI, 2016. - 264 c.
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1C-ITabaummur, 2017. — 315 c.

Kanpooe nenompousBomctBo. - M.: HoBocubupck: Cubupckoe yHUBEPCHUTETCKOE
n3garenscTso, 2015. - 534 c.

Kosnos, H.B. KommneiotepHoe aenonpou3BoacTBO U paboTa ¢ odpucHoil Texnukoit / H.B.
Kosnos. - M.: Hayka u texnuka, 2016. - 670 c.
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Kysnenoga, T.B. [lenonpoussoactso / T.B. Ky3uenona. - M.: FOuuru, 2016. - 359 c.
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IMmenko. - M.: Axkagemus, 2017. - 176 c.
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