AHO [INo
"YYEBHO-

ABTOHOMHAas HEKOMMEpYECKasi OpraHu3alus
JIOTIOJIHUTEIBHOTO TPO(HECCHOHATTEHOTO 00pa30BaHuUs
«Yueono-kaopoewiit yenmp Ilepcnexmuea-Cumghepononny

MoanucaHo yndposoin
noanucbto: AHO AiINO
"YYEBHO-KALPOBbIV

KAJPOBbIV LIEHTP LEHTP NEPCMEKTVBA-

MEPCMEKTNBA-
CUMOEPOMNOJb"

CMMOEPOMONb"
[ata: 2024.10.17 14:16:04
+03'00'

YT1Bepxkaaro:
I[I/IpeKToprAHO/ﬂl}(j)
«YueOHP-Kaap

BbII LICHTP
[NepcrigkruBa-CumMbeponony
/ s ? w57/ ,/
LV A.WN. HukoHeHko

«O{S/):z Q@iﬁfg@_pg ,,é023 T.

JAOHOJIHUTEJBHASA IPO®PECCUOHAJIBHASA ITPOT'PAMMA
IHOBBIIIEHUA KBAJIN®PUKALIUA

«Kaaposoe 1e10n1pou3BOACTBO»

r. Cumdpeponornb



2023

COJAEPKAHUE
B (0507 UU NI B T 11 (6 xR 3
Y4eOHO-TEMATHUCCKUM THIAH OOYUCHIIS . ..uvvneteentsenneeenseenneeenteeteeaneeeneenansarneeannens 5
CogepxaHue TeM YUEOHO-TEMATHUECKOTO TIITAHA ... .uvenereneeneeneeneeneeneaneanaeanaenianenns 6
KaneHIapHBIA YICOHBIH TPAPIIK ....uveenttetteitt ettt et eate et eaee et aeeeaeenernennns 10
OpranuzanvoHHO — NMEeJaroruuecKre yCIOBHS PeaATH3AUHN IIPOTPAMMBI. . .....ueneeneaneennn. 11
L0033 (01515103 (S o) 017 (&5 1 - 12
Y4eOHO — MEeTOANYECKIEe MaTepHAIIbl, 00ECTICYHBAIOIINE PEATU3AIUIO IPOTPAMMBEL. .. .......15
[lepeyeHb HOPMATUBHO-TIPABOBBIX IOKYMEHTOB M Y4€OHO-METOINYECKOM JTUTEPaATypHI.....1 6



INOACHUTEJIbBHAS 3AIINCKA

Hacrosiiass pabouast mporpamma ([anee - Ilporpamma) mpeaHasHadeHa i HOJYYCHUS,
CUCTEMATH3allMM M aKTyaJlu3allud 3HAHUM pPYKOBOAMUTEIEM KagpOBBIX CIYKO IpeanpHusaTHii,
CIIELUATIMCTOB 10 KaJpOBOMY JICJIONPOU3BOACTBY a TaKKe MEHEIKEPOB [0 TMEPCOHANy TIO0
OpraHu3aly KaJpoBOr0 JCJIONPOU3BOJACTBA W VYIPABICHHUS TEPCOHATIOM B COOTBETCTBUU C
JICUCTBYIOIIUM TPYIOBBIM 3aKOHOAATEILCTBOM Poccuiickoi denepaiiy u COBpeMEHHOM TEXHOJIOTUEH
paboTHI C KaJpOBOM JOKyMEHTAIUEH.

[Tporpamma paspaboTaHa B COOTBETCTBHUE C TPEOOBAHUSMU:
- ®enepanbHOro 3akoHa «O06 ob6pazoBanuu B Poccuiickoit deneparum» ot 29.12.2012 No273-D3.
- Ilpuka3 MunucrepcrBa obpasoBanusi u Hayku Poccuiickoit ®enepanmm ot 01.07.2013 .
N 499 «0O06 yrBepxknennu Ilopsanka opraHu3anvd W OCYIIECTBIEHUS 00pa3oBaTeIbHOU
JESATETLHOCTH IO JOMOJHUTEIBHBIM MPOPECCHOHATBHBIM TporpaMmMamM» (C WU3MEHEHUSMH OT
15.11.2013 1.)
Leapb peaausanuu NporpaMmbl:
- [lomyuenue nMpakTUYECKNX HABBIKOB OPraHU3AIMU KaJPOBOTO yueTa B COBPEMEHHOUW OpraHHU3alluiH,
o OopMIICHUS KaIPOBBIX TOKYMEHTOB U KaJAPOBBIX MPOIIEAYD;
- u3y4yeHHe (YHKIMOHAIBHBIX BO3MOXHOCTeH mporpammbel «1C: 3apmiata u  yhpaBieHHE
MIEPCOHAIIOMY;
- OCBOGHHME NPAaBWIBHOM TeXHONOrMH paboTel B mporpamMme «l1C: 3aprata W yrpaBieHHE
MEPCOHAIOM» € TIOJICUCTEMON KaJpOBOTO y4eTa.

B pe3ynbraTe 0CBOEHMS MPOrpamMMbl CIIyIIATENb JOJKEH MPUOOPECTH CIEeNYIOIINE 3HAHUS U
YMEHUS.

Cnymarens 10J17KeH 3HATD!
- IPaBWJIbHYIO TEXHOJIOTHIO paboThI ¢ KoHpurypanueii «1C: 3apmnnaTta u ynpaBieHHe IEPCOHATIOM;
- Ha3HaueHue 00bekTOB KoHpurypanun «1C: 3apmnarta u ynpaBieHUE IEPCOHATIOM;
- [IO/ICUCTEMY PErJaMEeHTHPOBAHHOTO KaJipoBOro yuera koHpurypauuu «1C: 3apmnaTa u ynpapieHue
MEPCOHAIIOM», CIOCOOBI MOJIy4eHUS YHUDUIMPOBAHHBIX (OPM MO Yy4YETy KaApPOB U Pa3IUYHBIX
CTaH/IapTU3UPOBAHHBIX OTYETOB.

Criymarens A0J1KeH YMeTh!
- BECTHM KaapoBbld y4eT B cucreme «l1C: 3apmiara W ympaBlIeHHME NEPCOHAIOM», T'PAMOTHO
MCII0JIb30BaTh BO3MOKHOCTH ITPOrPAMMBI;
- ¢dopMUPOBaTh pErIaMEHTUPOBAHHYIO KaJIpOBYIO OTYETHOCTh B cucreMe «lC: 3apmmata u
YIPaBIEHUE IEPCOHATIOM).

Karteropum ciaymareneii: nuia, uMeromue cpeaHee NpodeccuoHanbHoe U (WIIM) BBICIIEE
oOpa3oBaHHMe, a TakXke JMIla, MOJyYalllue cpeaHee MpodeccrnoHalbHOE M (MJIU) BBICIIEE
obOpa3zoBaHmue.

B xadecTBe 10MONMHUTENBHBIX TPEOOBAHUH K CITyIIATENSAM MPEIbIBIAIOTCS:

- BJIQJICHWE 3HAHMSIMU W 00JIaJlaHie HaBbIKaMu B oOjacTu mH(opmanmoHHbix TexHnonoruit (UT) Ha

YPOBHE OIIBITHOTO TOJIb30BATENs IIEPCOHAIBHOTO KOMIIBIOTEPA;

- MOHMMaHHE CMBICIIAa OONBITMHCTBA OOIIENPUHATHIX TEPMUHOB U3 00JIaCTH KaJIpOBOTO yueTa.
®opMbl 00yUYeHHSsI: C YACTUYHBIM OTPHIBOM OT paboThl, 0€3 OTphIBA OT pabOTHI.

IIponoskutenbHoCcTh 00yuenus: 40 akajeMUYECKHX 4acoB.



B 3aBCPIICHUN 06y‘ICHI/I$I IMPOBOAUTCA HUTOIrOBasg aTrTreCTalvsa, B BUAC CAa4u CIYyIIaTCIAMU
HUTOT'OBOI'O TECTA.

YYEFHO - TEMATHYECKHWH IVIAH

noBbieHus KBajupukanun «Kaaposoe 1e101pou3BoOICTBO»

Ne HaumeHnoBaHue y4eOHBIX MOAYJIeH Bcero B Tom uncie
n/m 4acoB Teopus IMpakTHkKa
1. BuakomctBO ¢ KOH(UTypanueit 3 2 1

1C:3apmiara u yrnpaBlieHUE TEPCOHAIIOM.

2. |HavanpHOE 3amonHEHHe 4 2 2
WH(OPMALIMOHHOM 0a3bl.
3. [Ctpykrypa opranusaruu. lllTaTHOE 4 2 2
acTHCcaHue.
4. |CpeneHus 0 COTPYIHUKAX OPTaHH3AIMH. 4 2 2
5. [[lepeBojibl U yBOJIBLHEHUS. 4 2 2
6.  |BzammoseiicTBre KampoBOil M pacyETHOI 4 4 0

CJ'IY)K6 Ipu BBOAC OTACIIbHBIX
JOKYMCHTOB, COACPKAIUX paCUCT.

7.  [Yuer BpeMeHHU. 5 2 3
8. |BouHCcKkuii yuer. 5 5 0
9. |CamocrosrenbHas paboTa. 5 5
10. |[Uroromas 2 2
KBaJIM(DUKALIMOHHAS
aTTecTanus

Hroro 40 23 17




COAEPKXAHHUE TEM YYEBHO - TEMATHYECKOI'O IIVTAHA

Tema 1. 3HakoMcTBO ¢ KOH(puUrypaumei «3apmiara u ynpanJjieHHe ePCOHAIOM.
Teopernueckue 3austus (2 yaca)

— Bepcus kondurypamnmu.

— 3amyck KoH(pUTYpanuu.

— HagasibHas HacTpo¥Ka MPOrpaMMBl.

— OxHo KoH(puUrypauu.

— OObekThl KOH(UTypaIuu (cripaBoyHast HHPOpMAIHs).

— OcCHOBHBIE JICHCTBUS, BHIIIOJIHIEMBIE ITOIH30BATEIIEM.
[TpakTrueckue 3anstus (1 yaca)

BeolnonHss 3a1aHis NPAKTHKYMOB, CIIYIIATeNId OCBAUBAIOT:

- CcaMOCTOATEeIbHBIN 3amycK KoHpurypauuu "1C: 3apmiaTta u ynpapieHUe epcoHanom";
- BbIOOp MOJIB30BATEINA IS BXOAA B IPOTPAMMY;;

- cHocoOBI ¥ OPSIIOK HAYaTbHON HACTPOMKH MPOTPAMMBI;

- HACTPOWKY KaJIpOBOT0, BOMHCKOT'O y4eTa M pacyeTa 3apabOTHOM IUIATHL;

- paboTy ¢ KOMaH/IaMu;

Tema 2. HayaubHoe 3anojiHeHue HH(POPMAaIMOHHOM 0a3bl.
Teopernueckue 3ansaTus (2 yaca)

— Hacrpolika nporpammsl.

— Hactpoiika HauUCIIEHUI U yIepKaHUIA.

— Knaccugukaropsr.

— Hopma pabouero BpemeHH (ITpOU3BOJICTBEHHBIN KaJeHAAph U rpapuKu paboThI).
IIpakTnueckue 3agstus (2 yaca)

B paMkax mpakTMKYMOB 1aHHOW TE€MBbI CIIYLIATEIN BMECTE C MPENOAABATENEM BBINOIHAIOT 3a/1aHNUs,
CBSI3aHHBIE C 3aIIOJIHEHUEM:

- CBeJleHU# 00 OpraHu3aIny;

- CIIPaBOYHUKOB, C IOMOIIIO 1T0A00pa U3 KIACCU(PUKATOPOB;

- rpaduKoB pabOTHI.

Tema 3. Ctpykrypa opranuszanuu. llItatHoe pacniucanue.
Teopernyeckue 3ansaTus (2 yaca)

— Copasounuk "[lonpaznenenus’.

— CnpaBoynuk "JlomxHocTh".

— IlltaTtHOE pacnucaHue.
[MpakTrueckue 3aHsTUSA (2 9aCOB)

B paMkax nmpakTH4YeCKHMX 3aJaHUI CIIyLIATENIN Y4aTCs 3allOIHATh:
- CTPYKTypY IIOApAa3JeICHUN OpraHu3aluu;
- CIPAaBOYHUK «JlOJIDKHOCTHY;

- IITaTHOE pacmnucanue 0e3 COXpaHSHHS UCTOPHU U C COXPaHECHHEM HCTOPHUH;
- W3MEHCHHWS B IITATHOM PACIIHCAHUH.

Tema 4. CBeieHus1 0 COTPYAHMKAX OPTraHU3ALMH.
Teopernueckue 3ansaTus (2 yaca)




— Cmoco0sbI co3aanust HOBOTO coTpyaHuka. Odopmienue npruemMa Ha paboTy Ha Kax10ro
COTPY/HHUKA.

— Ilpuem Ha paboTy CIIUCKOM.

— OCOOEHHOCTH IOKYMEHTOB 110 ITIpUeEMaM Ha paloTy.

— Pabota co cniuckoM COTpYIHUKOB.

— Hacrpoiika cniicka JuIl, OTBETCTBEHHBIX 32 MOANUCH TOKYMEHTOB.

— Kaprouka ¢uzndeckoro imia u KapTouka COTPYyTHHKA.

— JIu4HbIE TaHHBIE COTPYTHHUKOB.

— Kazpossie oTueTsl.

— PaOora monp3oBaresns ¢ KaAPOBBIMU ITPaBaMHU.
[MpakTuyeckue 3aHsATHs (24aca)

[Ipu BBINOSHEHNN MPAKTUKYMOB CIIyIIAaTe]Id OCBaWBAIOT:

- CIOCOOBI CO3IaHMSI HOBBIX COTPYTHUKOB;

- odopMIIeHHE TpUeMa Ha pabOTy KaXI0ro COTPYTHUKA,

- 0COOEHHOCTH IpHeMa Ha padOTy COBMECTHUTEIICH;

- mpueM Ha paboTy CIUCKOM COTPYAHHUKOB;

- Ha3HAYEHHUE CIMCKA JIUL], OTBETCTBEHHBIX 3a MOANUCH IOKYMEHTOB OpPTraHU3aLINH;
- 0COOEHHOCTH U BO3MOXKHOCTH PabOTHI C KAPTOYKOU COTPYTHUKA;

- cIocoO0bl 3aMOTHEHUS TMYHBIX JaHHBIX COTPYIHUKOB;

- HM3MEHEHHE OCHOBHBIX JIMYHBIX JAHHBIX COTPYIHHKOB;

- 3al0JIHEHUE CBEICHUM O COTPYAHUKAX, BIUSAIOIIMX HA pacyeT 3apIliaThl;
- 3aroJHEHHE CBEJEHUI O JIbroTax, Haaq0aBKax U CTaXe COTPYIHUKOB;

- 3anojHeHue cBeneHui Jlnunoit kaprouku T-2;

- (opmupoBaHUE KAAPOBBIX OTYETOB.

Tema S. IlepeBoab! M yBOJILHEHHS.
Teopernueckue 3aastus (2 dyaca)

— JloxymenTsl "Kanpossiii nepeson” u "KaapoBelid mepeBoJ CIIMCKOM'".

— Jloxymenrt "llepemerienue B qpyroe noapasaencHue’.

— JokymeHnt "U3menenue rpapuka paboThl CIIUCKOM".

— CoBMellleHNE TOJKHOCTEN U €r0 OTMEHa.

— Ilpuka3 Ha nomnaTy A0 cpenHero 3apaboTKa U ero OTMEHa.

— IlnanoBsiii ponA omiatel Tpyaa. CoBokynHas TapudHas cTaBKa.

— Jloxyment "YBonbpHeHue" ("YBoJIbHEHHE CLTUCKOM").

— JloxymenTt-nomorHuk "IlepeBon k npyromy pabotomarento".
IIpakTnueckue 3aasTus (2 yaca)

IIpyu BBITOTHEHUN MPAKTHKYMOB CIIYIIATEIN Y4aTCsl OTPaXkaTh B IPOrpPAMME KaJIpOBBIE MIPOLIETYPBI
U BBIBOJIUTH Ha IIeYaTh (POPMBI KaJIPOBBIX IOKYMEHTOB:

- TepeBOJ B APYroe CTPYKTYpHOE MOopa3/iesieHue, Ha IPYTYIO T0JKHOCTh, U3MEHEHHUE OIIaThl Tpyia
ITpukas o nepeBone T-5;

- IEpPEMEILEHUE B IPYroe MoApa3AelIeHUe IPU MaCCOBOM IIEPEBOIE COTPYAHHUKOB;

u3MeHeHue rpaduka padboTsl criuckoM - [Ipukas 00 n3meHennu rpaduka padoTsr;

- COBMEIIEHHE IOJDKHOCTEH U ero OTMeHa - [Iprka3 o BBIOJHEHUN TOTIOJIHUTEIHHON paboThI B CBA3U
C COBMEIICHUEM JIOJDKHOCTEH, JlomomHUTEIRHOE COoTiallieHne K TPyIoBOMY noroBopy, Ilpuka3 o0
OTMEHE MOPYUYEHUS O BBHIIOJHEHUH JTOMOIHUTEIHLHON paboThI;

- yBoJbHeHHE - [Ipuka3 o mpekparnieHun (pacTOp>KeHUH ) TPYIOBOTO JOTOBOpa ¢ paboTHHKOoM T-8;



- TEepeBOJ K APYyroMy paboToaaTenio.

Tema 6. B3aumogeiicTBUe KaJIPOBOM M PACYeTHOM CJIy K0 NMPHU BBOJIE OTAEJIbHbIX

JIOKYMEHTOB, CO/IeP:KAIIUX pacyer.

Teopernueckue 3anasatus (4 daca).

PaccmaTpuBaercs B3auMozeiicTBHE KaJpOBHUKa U pacU€TYMKA Ha IPUMEPE TOKYMEHTA «Y BOJIbHEHHEY.

Tema 7. Yuer BpeMeHHU.
Jlexumu (2 Jaca).

— IIpukassl Ha pabOTHI CBEPX HOPMBI BpEMEHU: B TIPA3IHUYHBIC (BBIXOIHBIC) JHH U
CBEPXYPOUHO.

— PaGora ¢ oTmyckamm: TMpaBO Ha OTIYCK; TIpadUK OTIYCKOB, IIEPEHOC OTITYCKa,
3alIaHUPOBAHHOTO B rpaduke; TokymMeHT "OTmycka"; OTYETHl MO €XETrOAHBIM OTIYCKaM;
OTITycKa 0e3 coXpaHeHUs 3apIliaThl, TPYMIOBOM MPUKa3 HA OTITYCK.

— DBOIBLHUYHBIN JIUCT.

— Ortnoyck o yxoxy 3a pebenkoM. Ero usmenenus.

— OTCyTCTBUS C COXpaHEHUEM CPEIHEro 3apabdoTKa: KOMaHAMPOBKH, OIIaTa JHEH Mo yXoay 3a
JNE€TbMHU-UHBAJIUJIAMHU, OTCYTCTBUE C COXPAHEHUEM OILIAThI.

— IlIpouune oTKIIOHEHUS: IPOTYJI, HESBKA, OTTYJI, TOYACOBBIE OTCYTCTBHUSI, IIPOCTOM.

— OrTueTsl 110 OLIeHKE PadoYero BpEMEHH.

— Ilpemus.

— MHcnpaBnenus, MOMOIIHHUK TTOJIb30BATEISL.

IIpakTnueckue 3ansatus (3 yaca).

B paMkax npakTHKYMOB CIIyLIaTeNN y4aTcs OTPakaTh B IPOrpaMMe OTKIIOHEHUS! OT HOPMBI paboyero

BPEMCHH U Q)OpMHpOBaTB KaJApPpOBBIC TOKYMCHTHI:

pa60Ta B BBIXOIAHBIC W MPA3JHUKUA - HpI/IKaS O IIPUBJICYHCHUHU K pa60Te B BBIXOIHBIC, Hepa60qI/Ie

MMpasgHUYIHBIC THU;

pabota cBepxypouHo - [Ipuka3 o cBepxypouHoii pabore;

rpaduk oTmyckoB - ¢popma T-7;

MEPEeHOC OTIYCKa, 3aIUIAHUPOBAHHOTO B rpaduke;

MIPUKa3 Ha OCHOBHOM OTITyCK - T-6;

OTITyCK 0€3 COXpaHEeHHs 3apa0OTHOM TUIATHL;

OTITyCKa COTPYIHHUKOB - pukKa3 T-6a;

OOJIBHUYHBIH JIMCT, TIEPECYETHI MPOIUIBIX TIEPUOIOB;

OTITYCK TI0 YXOJy 32 peOeHKOM, ero U3MEHEHHE U MpeKpalieHue - [Ipukas o BeIxoje Ha padoTy 110

OKOHYAHUS OTIIyCKa MO yxony 3a pedeHkom, [Ipuka3 o mpekpaiieHuu OTIycKa B CBSI3U C YXOJIOM B

OTITYCK TIO O€PEMEHHOCTH U POJIaM;

KOMaHAMpPOBKa - [IprKa3 o HanpaBJIeHHH COTPYJHHKA B KOMaHIupoBKy T-9 (T- 9a);
oriaTa JHeH 1o yXoay 3a IeTbMU HHBAIUIAMU;

JOHOPCKUE JTHH;

0TIy,

npocToii - [Iprukas o BpeMeHHOI procTaHoBKe paboT (pocToe);

PEMUSL.

Tema 8. Bouncknii yyer.
Teopernueckue 3ausatus (5 yacos).




B nanHo#i TeMe paccMaTpUBAIOTCS JOKYMEHTHI M OTYETHBIE ()OPMBI, PeaM30BaHHBIC B IPOrpaMMe B
COOTBETCTBUM C TIIOJIO)KEHMEM O BOHMHCKOM Yydere, YyTBepkAeHHbIM IIpaBurensctBom PO,
METOMYECKUMH PEKOMEHAALMSIMU 110 BEJCHUI0 BOMHCKOI'O Y4€Ta B OPraHU3alusX, YyTBEP)KIEHHbIMU
I'ermrabom Boopyxerusix Cuit P® u apyrumMu HOpMaTUBHBIMU JIOKYMEHTAMHU.

Tema 9. CamocTosiTesqIbHas1 padoTa.
IIpaktunyeckue 3agstus (5 4acos).

Hrorosas arrecranusi (2 yaca).
Cnaua sx3amena (Mtorosoe TecTupoBaHue).



KAJIEHJIAPHBIN YYEBHbBIU T'PA®UK

noBbimeHus kKpajupukanun «Kaaposoe 1e10pou3BoOICTBO»

Heneasi, neHb HeaeIu

Kypc, incuunianna

1-a1 Hemenn

2-91 HeaeIs

2

3

4

2

3

4

3HAKOMCTBO C KOH(UTypaluei 3apriata u yrnpaBlieHUue
MIEPCOHAJIOM.

HavanpHoe 3anonHenne nHGOpMalnOHHON 6a3bl.

Crtpykrypa opranu3zanuu. llItatHoe pacniucanue.

CBeI[eHI/ISI 0 COTPpYAHUKAX OpraHu3aluu.

HepeBOIII)I " YBOJIbHCHUA.

B3aumopeiicTBre KapOBOIA U PACUSTHON CITY>KO TIpH BBOJIE
OTJAEJIbHBIX IOKYMEHTOB, COJICPKAIINX PACUET.

Yuer BpeMeHu.

BouHckuii yuer.

CamocrosiTenbHas padora.

Hrorosas
KBaJTM(DUKAIIMOHHAS
aTTecTanus

Bcero yacos:




OPI'AHU3AIIMOHHO - NNEJATI'OI'MYECKHUE YCJIOBUSA PEAJIM3ALIMU
IMPOI'PAMMBbI OBYYEHUSA

Opranu3aliOHHO-TIEIArOTUYECKHE YCIOBUS peanu3alnud padoueil yuyeOHOW MpOorpaMMbl
ofOecreunBalOT peanu3anuio pabouel mporpamMmbl B IOJHOM 00bEMe, COOTBETCTBHE KauecTBa
MOJATOTOBKH OOYYalOIUXCS YCTAaHOBJICHHBIM TPEOOBaHMSM, COOTBETCTBHE NPUMEHSIEMBIX (POpM,
CPeACTB, METOJOB OOYYEHHS M BOCHHTAHUS BO3PACTHBIM, NCUXO(U3UYECKHUM OCOOCHHOCTSM,
CKJIOHHOCTSIM, CIOCOOHOCTSIM, HHTEpEcaM U MOTPEOHOCTSIM 00yUYaIOIIUXCSl.

Teopernueckoe oOydeHHE MPOBOTUTCS B OOOPYJAOBAHHOM Y4eOHOM KAOWHETE C HCIOIh30BAaHHEM
yueOHO-MaTepUaIbHONU 0a3bl, COOTBETCTBYIOIIEH YCTAaHOBIEHHBIM TPEOOBAHUSIM.

[TpoaomKUTeNnsHOCTh Y4EeOHOTO Yaca TEOPETUUYECKUX U MPAKTHUECKUX 3aHITUM cocTaBisieT 1
aKajgeMu4eckuii yac (45 MUHyT).

KBanuduxarnuonnsie TpeboBaHMs, NpeIbIBISIEMble K IEJaroruyeckuM pabOTHUKAM
YueOHoro nentpa, onpenensirorcss @3 «O06 obpazoBanuu B PD» 1 MHBIMU HOPMATHBHBIMU aKTaMH
(kBaJIM(PMKAITMOHHBIMHU CTIPABOYHUKAMHU U/ HITH MPO(HECCHOHATLHBIMU CTaHIAPTAMH).

KBanmudukanmnonnsie TpeOOBaHuUs, IPEABIBIsIEMbIe K JoKHOCTH «IIpernomaBaTensy:

— Briciee npodeccronanbHOe 00pa3oBaHue UM cpeHee TpodecCHoHaIbHOE 00pa3oBaHue 10
HAIpaBJICHUIO MOAroToBKM «OOpa3oBaHue M TMENAaroruka» Wid B 00JIACTH, COOTBETCTBYIOILEH
MPErnoaaBacMoOMYy MPEAMETY, 0€3 MPeabsBICHUS TPSOOBAHMIA K CTaXy pabOTHI,

— ubo BeIcHIee NpodeccHoHaIbHOE 00pa3oBaHME WM cpenHee MpodecCHOHATbHOE
o0pa3oBaHue U JONOJIHUTENBbHOE PO eCCHOHATbHOE 00pa30BaHKE MO HAIPABJICHUIO AEATEIbHOCTH
B 00pa30BaTEIIbHOM YUPEKICHUU O€3 IPEAbIBICHHS TPEOOBAHUN K CTaXKy pabOTHI.

CamocTosiTeIbHAsi padoTa MMPOBOAUTCS B BHJE NMPAKTHYECKOTO BHITIOJIHEHUS 3aJaHUN B
yaeOHol 06aze mporpammbl «1C:3aprutata u Ynpasinenue [lepcoHanom» ¢ 1eIbI0 3aKpeTUICHUS U
IPOBEPKH COBOKYITHOCTH TIONYYEHHBIX 3HAHWH, yMEHUI M HaBbIKOB. CaMocTosiTelbHas padora
COCTOUT U3 6 3aJaHuil, B XOJ€ BBIOJHEHHUS KOTOPBIX, CIyIIATENH HPOBOJAT Y4eT KaJpOBOU
uH(pOpMaIIUKU AJI OpTaHU3AINH 32 KaJleHJapHbIN MecsII.

HroroBasi arrecranusi oOydaroUIMXcsi MPOBOIUTCS B (OpME TECTHUPOBAHHUSA, KOTOPOE
IIOMOTAeT OLICHUTh OoJiee KpPYNHbIE COBOKYMHOCTH 3HAHUH M yMEHHUH, a TaKKe CIYXUT JUIs
NIPOBEPKH PE3yIbTaTOB OOYYEHUS B IIEJIOM M B IOJIHOW Mepe MO3BOJISIET OIIEHUTh COBOKYITHOCTD
NpUOOPETEHHBIX  CIIYIIATENSIMA  TPO(ECCHOHANBHBIX ~ KOMIleTeHImid. Jmst  TecTupoBaHUs
npeyaraercst 14 BompocoB 1o TeMam nmporpammsl. K Borpocam npezuiaraercst 3 BapuanTa OTBETOB,
TIPY ATOM TOJILKO OJIMH BapHUaHT SIBIISICTCS TPABHIIBLHBIM.

Oo0pa3oBaTte/ibHbIE TEXHOJIOTHN:
[Ipu peanu3anuu pasiIUYHBIX BHUJAOB YueOHOM pabOThI HCHONB3YIOTCSA CIEAYIOIIUE
o0pa3oBaTeNnbHbIE TEXHOIOTHH, Jatolye Hanbosee Y eKTUBHBIE pe3yabTaThl OCBOGHUS Kypca:
® TPE3EHTAINH C MOCIEIYIOIUM 00CYKICHUEM;
® JIMCKYyCCHS TI0 alTbTepPHATHBHBIM TOYKAaM 3PEHHUS Ha MPoOieMy | 1Ip.;
® pelLIeHHE NMPAaKTUYECKUX 33]a4 ¢ UCIOJIb30BaHueM nporpammsl «1C:3apruiata u YnpasieHue
ITepconamom».

OIIEHOYHBIE CPEJICTBA

IIpumepHbIii nepedensb 3aganuii k CamocrosTebHOM padoTe.
1. B mrarHoM pacnucaHWM OpraHu3aluM Ipousomuid u3MeHeHus: ¢ 01.04.2015 B
OTACJIC MpPOoAaXX OTKPLIBACTCA OTACII KauCCTBA. B JaHHOM OTHACJIC OTKPBLIBACTCA IMO3UIUA



MEHeKepa, 3 cTaBkH, rpaduk - [IaTuaneBka, omtara o okiamy 25 000 py0., a Takke mpeMust
3a kBaprtaia 5%. Heo6xoaumo BHECTH N3MEHEHHS B IITATHOE PacluCaHue.

2. Cunopos Cemen CrenaHoBuu npuHuMaercs Ha paboty B OOO «Tpeiia» B oTzen
kayectBa MeHemkepoMm ¢ 01.04.2015. Omnnata Tpyaa B COOTBETCTBUU CO IITATHBIM
pacnucanueM. JInuHble JaHHbBIE:

- Hara poxnaenus 01.01.1960;

- HMHH ne npenocrasu,

- CHWJIC 132-396-942 70;

- Mecto poxnenus - r. MockBa;

- IMacnopt rpaxxnanuna P®: cepust 77 01 nomep 555001 Bergan OYOMC 09.08.2014, xox
nonp. 771-201;

- Anpec: 127473, Mocksa r, CamoTteunslii 3-i iep, 1om Ne5, kBaptupa 12, gara peructpanuu:
09.08.2014

- OO0pasoBanue: Boiciiee, okoH4HI B 1986 1. MI'Y (cpoku o0yuenus 01.09.1981-30.05.1986),
CIICINAJIBHOCTH MI/IpOBaﬂ 3KOHOMHKA, KBaJ'II/I(l)I/IKaLII/IH

- IKOHOMHUCT, nurioM XX 998877 nomyuenn30.05.1986;

- CeMbs: HUKOTIa HE COCTOAT B Opake;

- OOumwmii 1 cTpaxoBoOii CTaK HAa MOMEHT IIpUEMa COCTABIISIET 25 JeT;
- CHSAT Cc BOMHCKOTO y4eTa 10 BO3pPacTy.

3. Corpynuuk Usanos W.U. HampapisieTcss B KOMaHIUPOBKY B I. KaJluHUHIpan Ha
cnoptuHyt0 6a3y MUC Ha o6yuenue ¢ 13.04.2015 o 16.04.2015. Ha nepuost ero oTCyTCTBUSA
CunopoBy C.C. ohopMuTh COBMEIICHUE 32 OTCYTCTBYIOIIErO COTpyAHUKA ¢ aoriatoit 30%
ot®OT HMBanora .M. HeoOxoanumo 0Tpa3uTh CUTYalMIO B TIPOTrpamMMe.

4. Corpymauk Cugopo C.C. oTpaGoTan B cBOii BeIXOmHOH geHb 25.04.2015 mo
MpUKa3y PYKOBOAWTENS. B KkadecTBe KOMIICHCAIMM - TOBBIIICHHAs oruiata. HeoOxommmo
OTPa3UTh CUTYAIUIO B IPOrpaMMe.

5. Corpymauue dyposoii H.A. oopMIeHBI JONOIHUTEIBHBIE BBIXOJHBIE JHHU IO
yXOy 3a JIEThbMU-UHBAIMIAMU 3a arpenib Ha cienyromue yucna: 3,10,17,24. Heobxonumo
OTpa3UTh CUTYAIHIO B IpOrpaMMe.

6. Heob6XxomumMo MpoaHAIM3MPOBATE 110 OTYETAM 3a alpellb MO BCEH OpraHU3aluHm:

- KakWe KaJIpOBBIC MEPECTAHOBKHU OBLIA COBEPIIICHBI 32 MECSII;
- norepu pabodyero BpeMeHU;

- OTKJIOHEHHS TUTaHOBOTO U (pakTyeckoro ®OT.



IIpumepHBbIi epeyeHb BOMPOCOB K HTOTOBOMY IK3aMeHY
(MTOrOBOE TECTHPOBAHUE).
1. Mpukas no ynupuuuposauuoii d¢opme NeT-5 (NeT-5a) B mnporpaMme MOKHO
pacnedyaraTb U3 GOpMBbI JOKYMEHTA
a. "KaapoBoe nepemenienue opranuzanui'”
6. "lIpuem Ha paboTy B opraHu3anu"
B. "YBOJbHEHHE U3 OpraHu3anui"

2. ®usnyeckoe JUIO NPUHUMAETCSA HA Pa0OTy B OPraHU3AIMIO 110
OCHOBHOMY MeCTYy pa0doThl U OTHOBPEMEHHO HA YCJIOBUSIX BHYTPEHHEro
COBMECTHTEJHCTBA. JTO JIMIO PErHCTPUPYeETCS:

a. "Corpyanuku" - AByMsl 3amucsMH (110 OCHOBHOMY MeECTy palOOThl U IO
COBMECTUTEIILCTBY)
6. B cnpaBouHuke "Ouszmueckwe una' - OJHOW 3aMKMChIO, B CIPABOYHUKE

"CoTpyIHHKHU" - TAK)KE OJJHOM 3aIUChIO

B. B crhpaBouHuke "®usnueckue nuna" - AByMs 3amucsIMU (IO OCHOBHOMY MECTY
paboTHI U 10 COBMECTHTEIBCTBY), B cripaBouHUKE "COTpYIHUKHU" - TaKKe IBYMS
3aMuCSIMH

3. Kakue cnocobl co31aHusi 10KyMeHTa "YBoJIbHEHHe U3 OPranu3anun”
HCIOJIB3YI0TCS?

a. JIOKYMEHT BBOJUTCS] HE3aBUCUMO
0. aBTOMaTHYECKH MpH padoTe ¢ 00padoTkoi "Tlokaz HaMeueHHBIX COOBITHI 11O
nepcoHaiy"
B. BCE OTBETHI BEPHBIE
4. Noxyment "T'paduK OTIyCKOB OPraHuM3anuu’ B paMKax Kypca
co3zaercst
a. Ha OCHOBAaHUM YNPABJIEHYECKOIo rpaduka OTIyCKOB
0. HEe3aBUCHMO
B. HA OCHOBAaHWH JAHHBIX CIIPAaBOYHMKOB "OCTaTKM OTIIyCKOB OpraHU3alNH"

5. lokyment "Kagposoe mepeMemieHHe OpraHu3anMii"  mpeIHasHAYeH ISt
perucTpauum:
a. W3MEHEHMs KaJpOBBIX JAHHBIX PAOOTHUKOB MPEIIPUATHSI
6. mnepeBojaa pabOTHHKA OPTaHU3AIMU Ha APYTYIO TOJKHOCTD UJIH B JIPYroe
Mo/ipa3iesieHne OpraHu3alu
B. IepeMelleHus pabOTHUKA U3 OJHOW OpraHU3alluK MPEINPUATHS B IPYTYIO

6. doxyment "J[oroBop Ha BBINOJHEHHE PAGOT ¢ GUINUECKHM JHIOM' HCHOJIb3YeTCst
JJISl perHCTPALUH
a. JIOTOBOPOB MOAPsIA, IPEAMETOM KOTOPBIX SBJISETCS BBIOJHEHHE PaboOT MO0
OKa3aHue yciayr
0. aBTOPCKHUX JOTOBOPOB
B. BEpHBI yTBepKJaeHus 1, 2



7. Eciu noxymentom "KanpoBoe nepemernenne" He00XOAMMO H3MEHHTH OCHOBHOE
HA4YHCJIeHHe, KOTOPbIM OIJIAYMBAETCSl 0TPA0OTAHHOE BpeMs B IpeaeiaX HOPMbI

a. TO B TaOJIMYHOM YacTH HEOOXOIUMO YCTAHOBUTH JIaTy OKOHYAHUS 1CHCTBHS
HA4MCIIEHUS U BBECTH HOBOE OCHOBHOE HAUUCIIEHHE

0. TO B KauecTBe JACUCTBUS cienyer yka3arh "[IpekpatuTs" U BBECTH HOBOE OCHOBHOE
Ha4MCIIEHUE

B. TO HEOOXOJMMO yKa3aTh Hauyajao HOBOIO HAYUCIIEHHUs, IPEKpaLaTh IPEAbIAYIIEE HE
HY’KHO

8. Kakum 06pa3oM M0KHO BLIBECTH HA edYaTh yHuduuuposannyio gopmy T-9?

a. ¢ IoMoulbio JokyMeHTa "OTtnycka opraHnuzauuii”
6. c momoulbio 1okyMeHTa "KoMaHAMpOBKH opraHu3anuii”
B. HENOCPEJICTBEHHO M3 MyHKTa MeHo "Kanposbliil yuet"

9. Kakmue AOKYMEHTBI MOHO c031aBaThb 00padorkoil '"HamedeHHble cOOBITHA IO
nepconaiuy'?

a. BO3Bpar Ha pabOTy OpraHu3aluu
0. KaJgpoBOe IepeMelLIeHHE OpraHu3au
B. BEpPHBI OTBETHI 1 U 2
10. IIpn xagpoBoM mnepemMemieHMH Pa0OTHMKY H3MEHsIeTCS pa3Mep OCHOBHOIO
Hauncjaenusi. Ha 3aknanke "Haumciaenuss” noxkymenrta '"Kaaposoe mepeMereHue
opranu3anuii' B 3TOM cJIy4ae yKa3bIBaeTcs

a. B OJHOW CTpOKE HEOOXOJUMOCTh NPEKPAaTUTh HAUUCICHHE CO CTapbIMHU
MOKa3aTeasIMU JJI1 pacyera, BO BTOPOM - HEOOXOAMMOCTh HAdaTh HAYUCIIEHUE C
HOBBIMHU [TOKA3aTEISIMU JIJIsl pacyeTa

0. B OIHOMH CTpOKE HEOOXOAMMOCTh HW3MEHEHHs HAUUCIEHUS CO CTapbIMU
MoKa3aTeasIMH JUIsl pacyera, BO BTOPOH - HEOOXOIUMOCTh HauaThb HAYUCICHHE C
HOBBIMH ITOKA3aTeNIsIMU JUISI pacyera

B. M3MEHSEM HAauMCIEHHUE U YKa3bIBAEM HOBBIE I10KA3aTENN AJIs pacueTa



YYEBHO - METOJIUYECKHUE MATEPHUAJIbI,

OBECIIEYUBAIOIIUE PEAIM3ALINIO ITPOI'PAMMBI

HaumeHnoBaHue yueOHOT0 000py10BaHHS Enununa Koauuec
H3MepeHust TBO
OO0opynoBaHune U TEXHUYECKHUE CPEICTBA 00yUeHH S
KomMrbroTep ¢ COOTBETCTBYIOIIMM MTPOTPAMMHBIM 00ECTICUeHUEM KOMILJIEKT 20
MynbTUMEAMHHBIN TPOEKTOP KOMILUIEKT 1
DkpaH (MOHUTOP, IEKTPOHHAS JOCKA) KOMILJIEKT 1
Tunosas kon¢urypamus "1C:3apmnara u Yupasneaue [lepconanom” T 20
Y4eOHO-Har/IsI/IHbIE IIOCOOHS
JoxymenTanus u3 komiuiekta nocrasku "1C:3apmiara u
" KOMIIJIEKT 20
Ynpasnenue [lepconamom".
Wurepuer pecypce http://v8.1c.ru/ 1
T
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